AJIMUHUCTPAIIYS T'OPOJICKOI'O OKPYTA «I'OPO/I JIECHOW»

ITIOCTAHOBJ/IEHWNWE

14.10.2022 Ne 1235

r. JlecHou

006 ymeepicoeHUU AOMUHUCMPAMUEHO020 pez/1aMeHma
npedocmae/ieHuUsi MyHUYuUNA/AbHOU yc/ayau
«IIpedocmasneHue docmyna K oyu@poeaHHbIM U30AHUSM,
XpaHawumcs 8 6ubsuomexax, € mom uucsae K pouoy peokux KHuz,
c yuemom co0/1100eHusi mpe6oeaHuil 3akoHo0ame /ibcmea
Poccutickoti @edepayuu 06 agmMOpCKUX U CMEXCHbIX NPaeax»

B cootBerctBMM € PepepanmbHbiM 3akKOHOM OT 27 wutonss 2010 roga Ne 210-P3
«O0 opranm3alii  MpeJOCTaB/eHHsI  TOCYJAPCTBEHHBIX WM MYHULMIAIBHBIX  YCITyT»,
MOCTaHOB/IEHWEM aZIMUHMCTpaluM ropojickoro okpyra «I'opog JlecHoii» ot 13.05.2021 Ne 485
«O06 ytBepxxaeHnu ITopsifka pa3pabOTKU W YTBEP)KAEHHUS aJIMUHHUCTPATUBHBIX PErlaMeHTOB
MpeJoCTaB/AeHUsT MYHULUIAIbHBIX YC/IyTr», B LeasX MpUBeAeHUs aJMUHUCTPAaTUBHOIO
perjiaMeHTa B COOTBETCTBUE C [IeHCTBYIOIIUM 3aKOHOAaTe/IbcTBOM Poccutickoli @eznepanyu

ITIOCTAHOBJIAIO:

1. YTBepAUTh aJMUHHCTPAaTUBHBIM perjiaMeHT Ipef0oCTaB/eHusT MYHULMIAIbHOU
yoiyru  «llpefocraBnenue goctyna K OLU(POBAaHHBIM M3JAHUSIM, XPAHSIIUMCS B
bubsmoTekax, B TOM 4ucie K GOHAY peIKUX KHUT, C yueToM cobsroseHusi TpeboBaHUM
3aKOHOZaTenbCTBa Poccuiickoit Pesepaiiii 00 aBTOPCKUX U CMEXKHBIX IpaBax».

2. MyHUIMIIaIbHOMY Ka3eHHOMY yupexzaeHuto «OTen KyabTypbl af[MUHUCTPAIUU
ropozickoro okpyra «I'opog JlecHoli» obecrieunTh aKkTyaqu3alvio I0/iBeJOMCTBEHHBIMU
yUpPEeXJeHUsIMM, YuyaCTBYIOIIMMU B TMpeAOCTaBAeHUU YCIAyrd, UHPOpMaluu O
Tipe/IoCTaB/IeHU MYHUILMIIAILHOM yciiyru «[IpefiocTaBieHye OCTyMa K OrjudbpoBaHHBIM
W3[jaHUsIM, XpaHAIUMCS B OMOMoTekax, B TOM umcie K GOHAY peaKuX KHUT, C YUeTOM
cobsmofieHusi TpeboBaHUMM 3aKOHOZaTenbcTBa Poccuiickoit @efepaiii 00 aBTOPCKUX U
CME)KHBIX TIpaBax».

3. IIpy3HaTh yTpaTUBIIUM CWIYy [IOCTAaHOBJ/IEHHEe aJMHUHUCTpALMUd T'OPOJLCKOI0
okpyra «['opog JlecHoit» ot 13.12.2016 Ne 1706 «OO6 yTBep)K[eHUU TUIIOBOTO
a/MUHUCTPaTUBHOI'O perjaMeHTa [peaoCTaB/IeHusl YUpexXAeHUsIMH, [10/iBeJOMCTBeHHbIMU
MKY «Otpen KynbTypbl», MYHULMNAIbHOM yciayru «llpenocraBneHue [ocTyna K
our(hpoBaHHBIM W3/JJAHUSM, XPaHSIUMCS B OUO/MMOTeKax, B TOM uucie K GOHAY peaKux
KHUT, C yueToM cobmoeHus TpeboBaHM 3aKoHOaTebcTBa Poccuiickoit ®@epeparyu 06
aBTOPCKUX U CMEXXHBIX ITpaBax».
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4. HacTositiee 1iocTaHOBJieHWe OMyOJIMKOBaTb B TeYaTHOM CpeCTBE MaCCOBOM
vHpopmaluu  «BecTHUK-OQUIMa/IbHBI» U pa3MecTUTh Ha OdUIMaJIbHOM caliTe
aJIMUHUACTPALIMM  TOPOZACKOro okpyra «l'opox JlecHoi» B  HH(MOPMAaILMOHHO-
TeJIeKOMMYHUKAL[MOHHOM ceTu «IHTepHeT».

5. KOHTpO/Ib MCIIO/IHeHUs HACTOALero MOCTAHOBJ/IEHUS BO3/I0KUTH Ha 3aMeCTUTe/Is
TJIaBbl Q/[MUHUCTPALIMK TOPOoZcKoro okpyra «I'opoj JlecHoii» 1o BoripocaM obpa3oBaHus,
KYJIbTYphI U ciopta BuHorpazosy E.A.

I'maBa ropojackoro oxkpyra
«['opop JIecHOM» C.E. UepenaHoB



YTBEPXIEH

TIOCTAHOBJIEHWEM aZIMUHUCTPAIU
ropozckoro okpyra «I'opoz JlecHoii»
ot 14.10.2022 Ne 1235

«O0 yTBep>xaeHnn
a]MUHHCTPATUBHOIO perjiaMeHTa
TIPeJOCTaB/IEHUS] MYHUIIATIATbHOM
ycnyru «IIpegocTaBieHue AocTymna
K OLM(POBaHHBIM U3/IaHUSIM,
XpaHALUMCS B OUOMMoTeKax,

B TOM UHC/ie K OHYy PeJKUX KHUT,
C yueToM co0OumoieHrst TpeboBaHMM
3aKOHO/jaTe/IbcTBa Poccuiickom
denepanyiv 06 aBTOPCKUX U
CMEXXHBIX [TpaBax»

AJMMHHMCTPAaTUBHBIN perjiaMeHT
npeoCcTaB/IeHUs MyHUIIUNA/ILHOU yoayrH «IIpegocraBieHue Aocryna K orfu()poBaHHBIM
U3/JaHUSIM, XPaHALIMMCS B 0M0/1M0TeKax, B TOM Ync/ie K (POHAY peJKUX KHHT,
C YU€TOM co0/TI0ieHHsI TPeOoBaHMii 3aK0HoAaTe/IbcTBa Poccuiickoi deepanuu
00 aBTOPCKHUX M CME)XHBIX MpaBax»

Pasgen 1. O0miue mosioKeHus
IlpeaMeT pery/iMpoBaHHsi aAMHUHHCTPATHBHOI'O pPerjiaMeHTa

1. AJMUHMCTPATHUBHBIN perjiaMeHT TIpeJJ0CTaB/IeHUS MYHULUTATBHON YCIIyTH
«[IpegocraBienue gocTyna K olddpPOBaHHBIM U3ZAHUSM, XPAHSAIIMMCSA B OUO/IHOTEKaX, B TOM UHC/IEe K
boHIy peIKUX KHUT, C yueToM cobsroieHunst TpeboBaHu 3aKoHOaTenbcTBa Poccuiickoit deneparyu 06
aBTOPCKUX U CMEXHbIX TpaBax» (Jasee — aMUHUCTPATUBHBLIA perjaMeHT) yCTaHaB/MBaeT TOPSJOK U
CTaHJAPT TIPeAOCTaB/IeHUs] MYHUIMIAIbHOM ycinyru «IIpemocTaBieHWe [ocTyma K OLUGMPOBaHHBIM
W3[]aHUsIM, XPaHSIIMMCS B OMOMOTEKaX, B TOM uucie K (GOHJY PeJKUX KHHUT, C yUeTOM COO/Ho/IeHuUs
TpebOBaHMWI 3aKOHOZaTe/MbCTBA Poccuiickoii denepaii 00 aBTOPCKUX M CMEXKHBIX MpaBax» (zaiee —
MYHULMIIa/IbHasA yCIyra).

2.  AJMUHUCTDaTMBHBIM  perjaMeHT  yCTaHaB/IWBaeT CPOKM W TI0C/e[[0BaTebHOCTh
aZIMUHUCTPATUBHBIX TPOLIeyp, OCYIIIeCTB/sSIEMbIX B XO/le TIPe/IOCTaB/IeHUsI MYHMIIMITAJLHOU YC/IyTH,
TIOPSIZIOK B3aUMO/I€HCTBUSI MEXKY AO/DKHOCTHBIMU JIUI[AMU, B3aUMO/IEMCTBUS C 3asiBUTE/ISIMH.

Kpyr 3asBurenei

3. 3asBUTENSAMH Ha MOJyYeHHe MyHULIMIIA/JIbHOW yCIYTH SBJISIIOTCS (PU3MUeCcKre U FIoprruecKue
nvua (fanee — 3asiBUTeJIb).

TpeboBaHusI K NOPAJKY HHPOPMHPOBAaHHUSA 0 MPeAOCTaB/IeHUH MYHULUNA/IBHON YC/IyT'H

4. VHpopmupoBaHve 3asBUTe/e O TOpsAKe TMpeAoCTaBAeHUs] MYHHULMIAIbHON YCIyTU
OCYILL[eCTBJISIETCS HEMOCPeJCTBEHHO CreLaliCTOM MYHHULMIAIBHOIO Ka3eHHOro yupexzeHus «Otpen
KyJIbTYpbl aMUHHUCTpaLU ropogckoro okpyra «I'opog JlecHoii» (manee — MKY «Otpen Ky/abTypbl») U
OTBETCTBEHHBIMHU JIMLIAaMH MYHHUIMTAIBHBIX Oub/mmoTek, Haxogsuuxcs B BefeHnu MKY «Otgen
KyJIbTypbl», TIPeAOCTAB/ISIONIMX MyHULIMTIA/IbHYIO YCIYTy (#anee — MyHULMNaabHas 6ubsvoreka), mpu
JTMYHOM TipreMe U (UIM) 1o TesiedoHy.
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5. Wudopmauusi 0 mMecte HaxoxzeHusi, rpaduke (pexxrme) pabOThI, HOMepax KOHTAKTHBIX
TeneOHOB, azpecax »3/eKTPOHHOM TOuTel U o¢uuManbHbix catax MKY «Otzgen KynbTypbi»,
MYHULATIATBHBIX OMO/IMOTeK, MHPOPMALHS O MOpsiIKe MPeA0CTaBIeHus] MyHULIUTIAIbHOW YCIIYTH U YCIIYT,
KOTODbIE SIBJISTFOTCSI HEOOXOAUMBIMU U 00si3aTe/IbHBIMU [Ijis TIPeA0CTaB/IeHUs] MyHULIMTIAIbHOW YC/TyTH,
pa3MellieHbl B deepanbHONM TOCyJapCTBeHHON UWHGOpPMAI[MOHHON cucteMe «EQuHBIN TOpTal
roCyZjapCTBeHHbIX U MyHULIMMA/IbHBIX YCAYyT (DyHKLMM)» (ganee — EquHbIN nopTan), Ha oMULIMA/IbHBIX
caiiTax aJIMUHUCTpAIMA TOpoACKoro okpyra «l'opog JlecHoii» (http://www.gorodlesnoy.ru/adm-
reforma/gosservl/ispolniteli-uslug/), MKY «Oraen kymsTypbl» (http:/kultura-lesnoy.ekb.muzkult.ru),
MYHULIMIAILHOTO OIO/PKeTHOTO yupexxaeHus «LleHTpanbHas ropogckas 6ubmioreka mm. I1.I1. BakoBa»

(http://www.bazhov-lib.ru/our-library/oficialnye-dokumenty), MYHULMIIAJILHOTO OrOKETHOTO
yupexxaenus: «LleHTpasnbHasi Topofckas feTckast bubmoreka um. A.IL T'aiigapa» (https://clck.ru/nzTkC)
B MH(OPMAalMOHHO-TeJIeKOMMYHUKALIMOHHON ceT «VHTepHeT» (manee — ceTb VIHTepHeT), Ha

WHGOPMAIMOHHBIX CTEHJaX MYHMIUMATbGHBIX OWO/MOTEK, a TakKXKe IPeJOCTaB/IAeTCS CIelUaTiCTOM
MKY «Otaen KynbTyphl» TIPpH JIMUHOM TIpUeMe U (WIK) 10 TesieoHy.

MKY «Otaen KynbTypbl» W MYHHLMMATIbHBble OWO/MOTeKH (corsiacHO mnpunokeHnto Ne 1 K
aJIMVUHUCTPAaTUBHOMY perjlaMeHTy) o0ecreurBalOT pa3MellleHHe U aKTyajJu3alfi0  CIIPAaBOYHOMN
WHGbOpMaLMK Ha CBOMX OGMUIMA/IbHBIX CaliTax B ceTH VIHTepHeT, a Takke Ha ExquHoM mopTare.

6. OcHOBHbIMU TpeOOBaHUSIMH K WH(MOPMHUPOBAHUIO 3asiBUTeed O TOPsi/IKe TpPeA0oCTaBIeHUs
MYHULUTIA/ILHOW YCIYyTU W YC/IyT, KOTOpbIe SB/SIOTCA HEOOXOJUMBIMH W 00s3aTe/lbHbIMU /ISt
TIpeJJOCTaB/IeHUs] MYHULIUITAbHOM YC/IyTH, SIBJISIOTCS AOCTOBEPHOCTb TPeJOCTaB/isieMo HWHGOpMaLUH,
YeTKOCTb B U3/I0)KeHUH UH(OPMAIUH, TT0JTHOTa MHHOPMHUPOBaHMSL.

7. Tlpu oOujeHnu c 3asBuTesisiMU (TI0 TenedoHy WM AMuHO) crieramuctel MKY «Otaen
Ky/JbTypbl» M MYHULMIATGHOM OWOMMOTEKH [O/DKHBI KODPEKTHO W BHMMATEe/IbHO OTHOCHTBCS K
3asBUTEJISIM, He YHIDKasi X YeCTH U JOCTOMHCTBA. Y CTHOe MH(POPMUPOBaHKE O TIOPSiIKe Tpej0CTaBIeHuUs
MYHULIUTIA/ILHON YCYTH JO/DKHO TTPOBOJUTHCS C UCIIO/Ib30BaHUEM O(UIIMATbHO-/1I0BOTO CTUJISI PEUH.

8. UudopmupoBaHue 3asiBUTeNel O MOPSIKe TIPeOCTaB/I€HUS] MYHULUITAIBHOM YCIYTU MOKET
OCYIECTBJISITHCS C UCITO/Ib30BaHUEM CPE/JICTB aBTOMH()OPMUPOBaHMSI.

Pa3pen 2. CtaHAapT npefocTaB/eHUusi MyHUIIMIIAIbHOH YCIYyTH
HaumeHoBaHUe MyHULIMIIA/IbHON yCIYyTH

9. HaumeHoBaHMe MyHULMNaNbHOW ycnyru — «IIpemocraBiieHre Ao0CTyrna K OLM(POBAaHHBIM
W3[]aHUsIM, XPaHSIIUMCSL B OMO/MOTeKax, B TOM uucie K (GOHLY PeJKUX KHUT, C YUYeTOM COOMo/IeHust
TpeboBaHM 3aKOHOZATe/IbCTBa Poccutickoii denepaiiuy 006 aBTOPCKUX M CMEXKHBIX TIpaBax».

HaumeHnoBanue OpraHa, nNpeaoCTraB/JaAIIEro MyHMIUIIA/IBHYR0 YCIYI'Y

10. IlpenocraBneHve MyHULMINAaAbHOW ycayru ocyuwectsisseT MKY «Otzpen KynbTypb» C
y4yacTHeM MyHHLIMTIA/IBHBIX OMOIMoTeK:

MYHULIMIIA/MBHOTO  Oro/pkeTHOro  yupexkaeHus:  «lleHTpasibHasi — ropojckas — Oubimoreka
uM. I1.I1. baxxoBa»;

MYHULIMIIA/TIBHOTO OrO/KeTHOTO yupexeHuss «LleHTpanbHasi ropofckasi feTrckasi OubMoTeka
uM. A.I1. Tariapa».

HaumMeHoBaHHe OPraHOB U OpraHU3aliy, 00palieHHe B KOTOpPbIe
Heo0X0AMMO /I/Isl Mpe0CTaB/IeHHs MyHHIUNA/IBHON yC/IyTH

11. OpraHbl W OpraHu3aluM, y4acTBYHOIUMe B T[peJOCTaBJIeHUM MYHULIUMNAJbHOW YC/IyTH,
OTCYTCTBYIOT.

12. 3armperrieHo TpeOoOBaTh OT 3asBUTEJISI OCYILeCTBEHUS JIeHCTBHUM, B TOM YMC/Ie COT/IaCOBAHUM,
HEOOXOAMMBIX [I/I1 TIONyYeHUS] MYHHUIMMAAbHOM YCIyTM W CBSI3aHHBIX C oOpailjeHWeM B UWHbBIE


http://www.gorodlesnoy.ru/adm-reforma/gosserv1/ispolniteli-uslug/
http://www.gorodlesnoy.ru/adm-reforma/gosserv1/ispolniteli-uslug/
http://kultura-lesnoy.ekb.muzkult.ru/
http://www.bazhov-lib.ru/our-library/oficialnye-dokumenty
https://clck.ru/nzTkC
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FocyﬂapCTBeHHBIE/MyHHHHHaJILHBIe OPFaHBI nu OPFaHI/IBaLH/H/I, 3d HCK/IHUYeHHneM HO]IquHI/IH yCJIyF u
Mos1iyueHud JOKYMEHTOB U I/IH(I)OpMaL[I/II/I, MnpeaoCTaB/IseMbIX B pe3yJ/ibTaTe MpeaoCTdB/I€HUA TaKUX YC/IYyT,
BK/IOUEHHBIX B HepquHb yCJIyr, KOTOpLIe ABJIAOTCA HeO6XOAI/IMLIMI/I u O6H3aTEJIbeIMI/I AJIA
Hpe/IoCTaB/IeHHs] MyHULMIIAIBHBIX YCIYT, YTBeP)KAeHHbIH pemeHreM JyMbl FOpofickoro okpyra «I'opog
JlecHOM».

Pe3ynbTaT npefocTaB/ieHNs MyHUIIUNIA/IBHOM YCIYTH

13. Pe3ynbTaToM MpeoCTaBieHHs MyHULMIAIbHON YCIyTH SIBSeTCS AOCTYI K OLM(pPOBaHHBIM
W3[JaHUsIM, XPaHAIUMCS B GOHJaX MYHULMINAIBHBIX OMOMMOTEK, B TOM uncyie K GOHJY PeJKUX KHUT, C
yueToM coOutroieHusi TpeboBaHMI 3akoHOZAATebCTBa Poccuiickoit Pesepariv 00 aBTOPCKUX U CMEXHBIX
rpaBax (M3 JIOKaJbHOU ceTH OMOMMOTeKH WK B PeXKHMe Y/JalIeHHOTO I0CTYTIA).

13.1. B pe3ynbTaTe npefoCTaB/ieHUsI MYHHLMIIATBHOM YCIyTM 3asgBUTe/b MOXKET ITOJy4YUThb
JOCTyT:

1) K JOKyMeHTaM M TeMaTU4YeCKUM KOJUTeKLUSIM, CO3/IaHHBIM M OL()pOBaHHBIM OMOIMOTEKOM
WU IDYTUMU OUO/IMOTeKaMy B PaMKaX KOPTIOPATUBHBIX OMOIMOTEUHBIX MPOEKTOB (KHUTH, B TOM UHC/Ie
n3 ¢oHJa pelKON KHUTM, KpaeBeJueckve W3[jaHUs, MYy3bIKaJlbHO-HOTHas JWTepaTrypa, CTaTbuh U3
NepruoInYeCKUX U3/laHuM, COOPHUKOB, CaMOCTOsITe/TbHbIE U3/JaHMs);

2) K CaMOCTOATebHBbIM 3/IEKTPOHHBIM M3/JaHUSIM, He MIMEIOLUM [eyaTHbIX aHa/IOr0B;

3) K DS/IeKTPOHHBIM H3[laHUSIM Ha CbEMHBIX HOCUTENSIX — KOMIAKT-AWCKaX, (Quiel-KapTax
(ayauokHUry, pa3BUBaroLMe MPOrpaMMbl U HHOE).

13.2. Pe3ynbTaT TIpe[oOCTaB/leHUS MYHULIMIIAJILHOM YCIyTd 3aBUCUT OT (opMbl obpalieHus
3asiBUTeJIs: yepe3 ceTb VIHTepHeT WY TIPU IMYHOM 00pallleH|u B MyHHULIMTIAIbHYI0 OMOINOTEKY.

Wudopmaiiyist MoxkeT OBITh TIpe0CTaB/IeHa 3asBUTETIO:

1) B Buge OGubmMorpadguueckoi 3amvcH, cozep)kaiield MHPOPMALMIO O HaIMUMU 3JIeKTPOHHBIX
JIOKyMEHTOB Ha CBbeMHbIX HOCUTessIX (KOMIaKT-AUCKaX, Quell-KapTax W WHbIX) WIM O HaIuuvu
JIOKYMeHTa B 37IeKTPOHHOM BHJle C BO3MOXXHOCTbIO JJOCTYyIa K HeMY M3 JIOKaJbHON ceTu OUOIMoTeKH,
SIBJISIIOLLIENCS lep KaTesieM JIaHHOTO I0KyMEHTa;

2) B BUJe 3/IEKTPOHHOTO JOKyMeHTa B LudpoBoM ¢opmare (rpapuueckoM, TeKCTOBOM,
MyJIbTUMeHa) — AJis1 oMb POBaHHBIX U3JJaHUM, He SIBISIOIIUXCS 00BeKTaM1 aBTOPCKOTO TIpaBa.

13.3. VlHdopmalius ripefiCTaB/sieTCs 3asiBUTE/TI0 B BUJIe 3JIEKTPOHHOTO JOKYMeHTa B KpaTKOUW WU
M0JIHOM popme:

Kpartkas dopma:

aBTOp;

3ar/jaBue;

roJ| U3/jaHus;

MeCTO U3/laHusl;

ISBN;

W3/laTe/bCTBO;

00beM ZIOKyMeHTa (B CTpaHUIaX WK MerabaiTax);

MeCTO HaXOX/[eHUsl JOKyMeHTa (B BU/le KPaTKOTr0 Ha3BaHUs OMOMMOTEKY — [iepyKaTesisi U3/jaHusl);

MeCTO XpaHeHMsl 3/IeKTPOHHOM KOIHWHU [IaHHOTO [JOKyMeHTa (CCbUIKa Ha 3JIeKTPOHHYIO KOMUIO
[IOKyMeHTa).

[TonHas gopma:

6ubnrorpaduueckast 3arvch 3K3eMrisipa JOKyMeHTa;

MeCTO XpaHeHUs 3/IeKTPOHHOM KOMUU JOKyMeHTa (CChIIKa Ha 37IeKTPOHHYHO KOMUIO JOKYMEHTaA).

13.4. bubnuorpaduueckasi 3anMchb CO/EPKUT MHPOPMaLKI0 00 yC/IOBUSIX AOCTyIa K TOJIHOMY
TEKCTY JJOKyMeHTa:

1) OTKpBITHIN AOCTYyM B ceTu VIHTepHeT;

2) [OCTYTI U3 JIOKa/IbHOW CeT OMOIMOTEeKH — JiepyKaTes JOKYMeHTa.
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CpoK npe/jjocTaB/IeHHs1 MyHULUIIA/IBHOW YC/IyTH, B TOM YHCJ/Ie C Y4eTOM Heo0X0HMOCTH
oOpailjeHUs B OpraHu3aliy, yJyacTByHOIHe B NPe/0CTaB/JIeHUH MYHULIMNIAIbHOM YCJIyTH; CPOK
NPHUOCTaHOB/IeHUA NPe/0CTaB/IeHUs1 MyHUIIUNA/IBHOH YC/IYTU B C/Iydae, eC/Ii BO3MO)KHOCTD
NPHOCTAHOB/IEHNs NPe/lyCMOTPeHa 3aK0H0/jaTe/IbHBIMY ¥ HHBIMM HOPMAaTHUBHO-TIPABOBbIMHU
aKTaMM; CPOK BbIiauM (Hanpas/ieHUs) JOKYMEHTOB, IBJIAIIINXCA pe3y/IbTaToM IpeJoCcTaB/1eHUus
MYHHMIUNIA/IBHOH YCIyTH

14. MyHuLMITabHAs YCIyTa MPeoCTaB/IsIeTCs 3asiBUTE/I0 B MOMEHT OOpaltieHusl.
Bpemsi mpefjocTaB/ieHUsI MYHULIMIAIBHOW YC/IyTH C MOMeHTa (DOPMUPOBAHUSI 3/IEKTPOHHOTO
3arpoca 3asiBUTe/ieM COCTaB/isieT He 6osiee 1 MUHYTHI.

HopmaTuBHbIe NPaBoOBbIe aKThl, Pery/JIUpyHolye npejocTaBaeHe MyHUIIUNAJIbHOU YCIyTU

15. TlepeueHb  HOpPMATHMBHBIX  TIPABOBBIX  AKTOB,  PETYJUPYIOLIUX  TIpefOCTaB/eHUe
MYHUILIUTIA/ILHON YC/IyTH, C yKa3aHUeM WX PEKBU3UTOB U UCTOYHHUKOB OGMUIIMAIBHOTO OMyO/JMKOBAaHUS,
pa3MellieH B ceTd VHTepHeT Ha OQUIMa/NbHBIX CalTax aJMUHUCTPALMd TOPOACKOro OKpyra «I'opoj
JlecHoii» http://www.gorodlesnoy.ru/adm-reforma/gosserv1/ispolniteli-uslug/, MKY «Otzaen KyabTypbi»
http://kultura-lesnoy.ekb.muzkult.ru u Ha EqrHoMm nioptasie https://www.gosuslugi.ru/20794.

Crnermamict MKY «Otgen KynbTypbl» obecrieunBaeT pa3MellleHHe W aKTyaJu3alyio TepeuHsi
yKa3aHHbIX HOPDMATHUBHBIX MPAaBOBBLIX aKTOB Ha CBoeM OdHI[MabHOM caliTe B ceTu IHTepHeT, a Takke Ha
EmvHoM nioprare.

HcuepnbiBaroiuii nepeyeHb JOKYMEHTOB, HE00X0MMBIX B COOTBETCTBHHU
C 3aKOHO/|aTe/IbHBIMH WY HHBIMH HOPMaTHBHO-NIPAaBOBBIMHU aKTaMM /i/I1 IPeA0CTaB/IeHUs!
MYHHIUNIAJIBHOH YCUIYTH H YOIYT, SIBJISTFOIIUXCS HE00X0AMMBIMH U 00513aTe/IbHBIMHU
AJIs1 TIpe0CTaB/IeHus MyHULIMINIA/IbHOH yC/IYTH M NO/JIe)XalliX Npe/iCTaB/IeHuI0 3asiBUTe/1eM,
CI0Co0bI X MOJTyYeHHs 3asiBUTe/IeM, B TOM YHC/Ie B 3JIEKTPOHHOH (hopMe, MOPsiA0K
HX Npe/CTaB/IeHNs

16. [lnst mosiyueHUst MyHULIMIIAbHOM yCIyTH yepe3 ceTh VIHTepHeT oT 3asiBUTesiel He TpebyeTcsi
TIpeZloCcTaBIeHus JOKyMeHTOB (6/1aHKOB, popM obOpaliieHuit 1 MHOe).

17. MyHuLMnanbHas yciyra TpeJjoCTaB/IsieTCsl 3asiBUTE/I0 Ha OCHOBaHUM 0OpalljeHUsi B yCTHOU
¢dopme, a TakKe MOCPeACTBOM (POPMHUPOBAHUS 3/IEKTPOHHOI'O NTOWCKOBOTO 3arpoca B ceTh VIHTepHeT u
yepe3 Epunbiii nopran. [lpepocTtaBneHyss WHBIX [JOKYMEHTOB OT 3asBUTeNsl [/l MpefoCTaB/IeHUs
MYHULIMIAIBLHOMN YCIIYyTH He TpebyeTcsi.

[Ipu obpaijeHny yepe3 ceTb VIHTepHeT 3asiBUTe/b 3arlojiHseT MOMCKOBBIA 3arpoc (TpumepHast
¢dopma 3arpoca — B mpuioykeHUuM Ne 2 K aIMUHUCTPaTUBHOMY perJjlaMeHTy).

18. TIpemocraBieHre MyHULUIAIBHOM YC/IYTM B TIOMEIIEHUSIX MYHUIMIAJBLHBIX OUOIMOTEK
OCYIIIeCTB/ISIETCS TIPH HAIMUWK UUTaTe/Ibckoro ouneta (popmyssipa).

Yurarenbckuii  Omser (dpopmysisip) BBIZAETCS B COOTBETCTBUM C TIOPSAKOM 3alvcHd B
MYHULMIaNBHYI0 OubMoTeKy, ycTaHOBIeHHbIM [IpaBuiamMu 1ob30BaHust OMOIHOTEKON.

3anuch B MYHULMIAAbHYH OWUO/IMOTEKY OCYILeCTB/ISIeTCS 10 TIpebsBIeHUM [JOKYMEHTa,
yZIOCTOBEpSIOLero JTMYHOCTh (MacropTa WM I0KyMeHTa ero 3aMeHsHOIero), HecOBeplLIeHHOTIeTHUX B
Bo3pacTe 0 14 jileT — TIpU JIMYHOM TpeAbsSB/I€HWH 3aKOHHBbIMU T[pEe/ICTaBUTENSIMU JIOKYMEHTa,
yZIOCTOBEpSIOLero UX JUUHOCTh (M1acropTa Wi 0KyMeHTa ero 3aMeHsItOILero).

VcuepnibIBaromui nepeyeHb JOKYMEHTOB, HE00X0/[MMBIX B COOTBETCTBUH C 3aKOHOAATETbHBIMH
WY UHBIMH HOPMaTHUBHO-NPAaBOBbIMHU aKTaMH JAJIsl MPeJ0CTaB/JIeHUs1 MyHHIIMIIA/IbHON yC/IyTH,
KOTOpBbIe HaX0/ATCS B PacopsKeHHH rocy/JapCTBeHHbIX OPraHoB, OPraHOB MeCTHOT0
caMoynpaBJ/ieHUs] U MHBIX OPraHoB, yYaCTBYHII[UX B MPeJ0CTaB/JIeHUH MyHULIUNA/IbLHBIX YC/IYT,
1 KOTOPBbIe 3asiBUTEe/Tb BIIPaBe NMPeACTaBUTh, a TAK)Ke CII0CO0BI UX MOTyYeHHUsI 3asiBUTE/ISIMH,

B TOM 4M(CJIe B 3/IEKTPOHHOM (hopMe, IOPSA/I0K UX MpeACTaBIeHUs


http://www.gorodlesnoy.ru/adm-reforma/gosserv1/ispolniteli-uslug/
http://kultura-lesnoy.ekb.muzkult.ru/partners
https://www.gosuslugi.ru/20794

19. JJokyMeHTOB, HeOOXOJUMBbIX [Jisi TIPeJOCTaB/JeHUs MYHHULMIAAbHON YC/IyTH, KOTOphIe
HaxXOJSTCSl B PACIOPSKEHWH TOCY/JapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIpaBeHUs] U UHbBIX
OpraHoOB, YUaCTBYIOIIUX B MPej0CTaB/IeHUH MYHULIUTAIBHBIX YCIYT, He MpelyCMOTPEeHO.

Yka3aHue Ha 3anpet TPeOOBATH OT 3aABUTEJIS
Npe/JCTaB/IeHHs JOKYMEHTOB, HH(GOPMAaL{ WM OCYIeCTB/IEHUS JJeHCTBHI

20. 3arpemjaetcst TpeOOBaTh OT 3asIBUTEJIS:

1) mpepacTaBaeHUs1 JOKYMEHTOB M MH(GOPMAaLIMM WU OCYILeCTB/IeHUs [eMCTBUM, Tpe/iCTaB/ieHre
WM  OCyLIeCcTBJIeHWe KOTOPbIX He TMpeAyCMOTPEHO HOPDMAaTUBHBIMM  [PaBOBbIMUA  aKTaMH,
pery/vMpyoLMMY OTHOILIeHHS, BO3HUKAIOLLMe B CBSI3U C TIPeJj0CTaB/IeHueM MYHHULMIIAIbHON YCIYTH;

2) TmpeAcTaB/ieHUs] JOKYMEHTOB W UH(OPMAIUU, KOTOpble B COOTBETCTBUU C HOPMaTUBHBLIMU
NpaBoBbIMU aKkTamu Poccuiickori ®efepaiiid, HOPMaTHMBHBIMM IIDAaBOBbIMU aKkTamMu (CBep//OBCKOU
00/1aCTH ¥ MyHUIATIATbBHEIMA HOPMaTUBHBIMH IMPABOBBIMH aKTaMH TOPOZCKOTro oKpyra «I"opos JlecHOwM»
HaxoJATCS B PAaClOpsDKEHWH OpraHoB, IPeJOCTaB/SIOLINX MYHULIMNAJBHYI0 YCIYyTy, WHBIX OpPraHoB
MEeCTHOT'O CaMOYTIpaBJ/ieHHs], TOCyAapCTBeHHbIX OPraHoB M (W/IK) MOABeJOMCTBEHHBIX OpraHaM MeCTHOIO
camoympaB/ieHusi U TOCYy[apCTBEHHbIM OpraHaM OpraHu3alyi, y4acTBYIOL[UX B MpeAoCTaBIeHUU
roCyJapCTBeHHbIX WM MYHMLUIAIBHBIX yC/IYT, 3a UCK/IOUEHHEeM [JOKYMEHTOB, yKa3aHHbIX B 4acTu 6
ctatbk 7 degepanbHoro 3akoHa ot 27 uronsg 2010 roga Ne 210-d3 «O6 opraHu3arnyivl MpegoCTaBIeHUs
roCyZ,apCTBeHHBIX ¥ MyHULUIATbHBIX YCIYT»;

3) nmnpexcTaB/eHUsl JOKYMEHTOB U MHGOpMalL[iK, OTCYTCTBUE U (U/IK1) HeZIOCTOBEPHOCTh KOTOPBIX
He YyKa3blBaJIMCh TP I[€PBOHAYa/lbHOM OTKa3e B TIpUeMe [OKYMEHTOB, HeOoOXOJUMBIX Jisi
Npe/ioCTaB/IeHrs] MyHULIUMATbHOW YC/IYyTH, 38 UCKIOYEHWeM CreyIOIUX C/lydaeB, MpejyCMOTPEHHbIX
nyHKTOM 4 vactu 1 crateu 7 ®epepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-D3 «O6 opraHuzanyu
TMpe/i0CTaB/IeHNs IOCYJapCTBEHHbIX U MYHULIUIA/IBHBIX YCIYT»);

4) mnpezmocTaBieHNs Ha OyMa)KHOM HOCHTeJe IOKYMeHTOB U MH(OpMaLIH, 3/1IeKTPOHHBIE 00pa3bl
KOTODBIX paHee ObLTH 3aBepeHbl B COOTBETCTBUM C TTYHKTOM 7.2 yacTH 1 ctaTh¥l 16 ®ejepanbHOTO 3aKOHA
ot 27 utos 2010 Ne 210-d3 «O6 opraHu3aiyy NpeAoCTaB/IeHUs TOCYJapCTBEHHBIX U MyHMIIUATIA/IbHBIX
yCJIyT», 3a WCKIFOUEeHHEM C/ydaeB, eC/lM HaHeCeHHe OTMETOK Ha TakHe JOKYMEHThI MO0 WX U3bsSTHE
SIB/ISIeTCSI HeOOXOJUMBIM YC/IOBUEM TpefioCTaB/AeHUs] MYHHULMIAIBHONW yC/IyTH, W HWHBIX CIy4aes,
yCTaHOB/IEHHbIX (pe/iepa/ibHbIMU 3aKOHAMU.

[Tpu npefocTaBieH MyHULIMIIAIBHOW yC/IyTH 3aripelaeTcs:

OTKa3blBaTh B TIpHeMe 3arpoca W WHBIX [JOKYMEHTOB, HEOOXOAWMBIX /ISl TIPeJOCTaB/IeHUS
MYHULIMIAJBLHON YCIyTH, B C/ly4yae, eC/M 3arpoC U AOKYMEHTBI, HeoOXOJUMble [jisl TpeAOCTaBIeHus
MYHULIUMATBLHOW YCIYyTH, TT0/laHbl B COOTBETCTBUM C MH(OPMaLell 0 CpOKax U Mopsijike MpeJoCTaBaeHUsi
MYHULIMIAJILHON YC/IyTH, OMyO/AMKOBaHHOM Ha EauHOM mopTane /b0 Ha OQUIMANIEHOM  CalTe
MKY «Otpen KyJIbTypbI»;

OTKasbIBaTh B IPeJOCTAaB/IEHUM MYHULMNAJIBHOU yC/IyTH B Cydyae, eC/M 3arnpoc U JOKYMEHTHI,
HeoOXO0/IMMbIe /I/Is TIPe/[OCTaB/IeHHsI MyHHULUITaIbHOM yCJTyTH, TI0/laHbl B COOTBETCTBUM C WH(OpMariren
0 CpOKax W TIOpsiJKe MpeJoCTaB/IeHHs] MyHULIMIIATBHON YCIyrH, omybMkKoBaHHOW Ha EnuHOM mopTae
mibo Ha odurmansHOM caiite MKY «Otaen KyibTypbi».

VicuepnipIBaromuii nepeyeHb 0CHOBAHUM /I/Is1 0TKAa3a B IPHeEMe /[0OKYMEHTOB, He00X0MMbIX
AJIS IPe/l0CTaB/IeHUsA MyYHHIIUNIA/IbHOM YC/IyTH

21. OcHoBaHMU [ji1 OTKasa B TIpHieMe JOKYMEHTOB, HeoOXOAUMBIX /Jisi TIPeJOCTaB/IeHHUS
MYHULIMITAILHOM YC/IyTU, He TIpelyCMOTPEHO.

N cuepnbiBaromyi nepeyeHb 0CHOBAHHMH /ISl IPUOCTAHOB/IEHUS
WM 0TKa3a B Npe/i0CTaB/IeHUH MyHHIUNIA/ILHOMN YC/IyTH
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22. OcHOBaHUSIMHU 0TKa3a B MPeJj0CTaBAeHUN MYHULUTATIBLHON YCIYTH SIBSIFOTCS:

1) 3aBepiieHHWe yCTaHOB/JIEHHOW 3aKOHOM TMpOLieJypbl  JUKBHJALMM  MYHULIMIAIbHOW
O6ubMMOTeKH, OKa3bIBAIOIIel MYHHUIUIAIBHYIO YCIYTY, pellleHHe 0 KOTOPOW MPUHATO YUPeAUTeIeM;

2) OTCYTCTBUe 3/IeKTPOHHOM KOIMWHU 3arpallivBaeMoro AoKyMmMeHTa B (DOHJe MyHULUITaJTbHON
61b/IMOTEKH;

3) 3ampoc 3asiBUTes MPOTUBOPEUMT HOPMaM aBTOPCKOTO IpaBa;

4) HecoOTBETCTBHE 00paIlleHUs] COZIEP>KaHUI0 MYHHIIUITAIbHOM YCITyTH;

5) 3anpalmiMBaeMblii 3asBUTeIEM BUJ, UHQOPMUPOBaHUSI He MPeAyCMOTPEH aJMUHUCTPAaTUBHBIM
perjiaMeHTOM Tpe/lIoCTaB/IeHHsI MyHULIUIA/IbHON YCIyTH;

6) 3ampaluMBaeMbli 3asiBUTE/IEM [JOKYMEHT BK/IHOUeH B «De/iepabHbIi CITUCOK SKCTPEMUCTCKUX
MaTepuasioB», OMNMyO/MKOBaHHBIH Ha OQUIMaNbHOM caiiTe MUWHUCTEPCTBA FOCTUIUM PoOCCHICKOMN
®epepaiuu B cetu UHTEpHET;

7) TeKCT 3JIeKTPOHHOIO 3arpoca He M0/AaeTCsl IPOUYTEeHHUIO.

OcHoBaHuWM [/ IPUOCTaHOBJIEHHSI TIPe/IOCTAB/IeHUSI MyHULIMIIAIbHOW yC/IyTH He IpeJlyCMOTPEeHO.

IlepeueHsb yc/1yr, KOTOPbIE ABISIOTCS He00XO0AMMBIMH M 00513aTe/IbHBIMH /IS IPEA0CTaB/IeHUs
MYHHIMIIA/IbHON yC/IyTH, B TOM YHC/Ie CBe/leHusl 0 JOKyMeHTe (JOKyMeHTaXx), BbllaBaeMoM
(BbIAABaeMbIX) OpraHU3anMsAMH, YYaCTBYIOIMMH B NPe/l0CTaB/IeHMH MyHULMNIA/IBHON yCJIyT'H

23. Yoiyr, KOTOpble SIBASIOTCS HeOOXOAMMBIMM U 00si3aTeNbHBIMU i1 TIPeJOCTaB/IeHUS
MYHUILUTIA/ILHOW YCIyTU B COOTBETCTBUM C TIEPEUHEM YC/IyT, KOTOpbIe SIB/ISIOTCS HEOOXOJUMBIMH U
o0si3aTe/IbHBIMA  [IJI1  TIPeZIOCTaB/IEHUs] MYHULMIATBHBIX YCIYT, YTBePXKIeHHbIM pelleHruemM [{ymbl
ropopckoro okpyra «I'opog JIecHoli», He MpeJyCMOTPEHO.

151 Ti0/TydeHus] MyHHULMIAIBHOM yCIYTH B TTIOMEIeHHsIX MYHHULMIAIBHBIX O1ub/moTek Tpebyercs
Ha/IMuKe YUTaTe/TbCKOro oueTa (dhopmysspa).

[ns  TmonyyeHusi uyuTaTesNbCKOro Owsera (cdopmyssipa) B MyHHLMIIATBHOM — OuO/IHOTEKE
He0OX0IMMO TIPOHTH TPOLeAYPY 3alKMCH B MYHHUIUMNAIBHYIO OMOIMOTEKY B COOTBETCTBHH C TOPSIZIKOM,
ycTaHoBJIeHHbIM [IpaBuiaMu 110/1b30BaHUst OMOTMOTEKOM.

IToKyMeHTBbI, HeoOXOAuUMble K MpEeAbSBAEHUI0 TIPH 3alMCH B MYHHMLMIANbHYIO OHOIMOTEKY,
yKasaHbl B MyHKTe 18 aAMMHUCTPAaTUBHOIO perjaMeHTa.

ITopsajok, pa3Mep U 0CHOBAHUS B3MMaHMsI rOCyAapCTBeHHOM MOLIIMHBI WM WHOHU NJIaTh,
B3MMaeMoOH 3a Npe/jocTaB/leHue MyHULIUNA/TIbHOU YCIyTH

24. MyHuMnaabHas ycayra npeZiocTaB/sieTcss 0e3 B3MMaHHsI TOCYAapCTBEHHOW MOIUTUHBI W/
WHOU I/IaThL.

ITopsiAoK, pa3Mep ¥ OCHOBaHUs B3MMAHUsI I/IaThI 3a MPe0CTaB/IeHHe YCIYT, KOTOpPbIe SIBJISIOTCS
He00X0AMMBIMH M 00513aTe/TbHBIMH /IS Pe0CTAB/IEHHsI MyHHIMIIA/ILHON YC/IyTH, BK/IIOYas
uHGopMaLHIo 0 MeTOJUKE pacueTa pa3Mepa TaKo# MIaThl

25. Yoiyr, KOTOpble SIBASIOTCS HeOOXOAMMBIMM U 00si3aTeNlbHBIMUA [IJiT  TIPeJI0CTaB/IeHUS
MYHULIMIIAIbHOM yC/IyTH, 3aKOHO/IaTe/IbCTBOM He TIpelyCMOTPEHO.

MakcumasibHbIN CPOK 0XKHAQHUS B 0Uepe/H MPH Mojaye 3anpoca o npeocTaB/ieHuH
MYHHLMIIAJILHON YC/IyTH, YCIYTH, PeA0CTaB/isieMoil opraHnu3anuei,
y4acTBYHOLeH B Mpej0CTaB/IeHHH MYHULIMNIA/IbHOM YC/TYTH,

Y TIPH TI0/TyYeHUH pe3y/IbTaTa Npe/j0CTaB/JIeHHs TAKUX yC/IyT

26. Bpems oxujaHusi pe3ysbTaTa MpefOCTaB/leHUs MyHHULMIIAIbHOM YCIYTU B 3/IEKTPOHHOM
BH/le C MOMeHTa (JOpMHPOBaHKS TOMCKOBOI'O 3arpoca 3asBUTe/IeM COCTaB/sieT He 6osiee 1 MUHYTHI.
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27. CpoK OXWJaHUS B Ouepeid Ha [IOCTYIT K aBTOMaTHU3UPOBaHHOMY paboueMy MecTy
T10JTb30BaTe/Isi COCTaB/sieT He 6osiee 15 MUHYT.

CpoK 4 NOpAAOK perucTpanyy 3anpoca 3asaBHUTeIsA 0 IPeA0CTaB/IeHUH MYHHMIIUNIAIbHOHN YCIyTH
U YCIYTH, IPeAoCTaB/IsieMOH OpraHyusanye, yuacTByHoIIel B Ipej0CTaB/JIeHuY MyHHUIIUTIA/TbHON
yC/IyTd, B TOM UHC/Ie B 3/IeEKTPOHHOU (hopme

28. [lns mosyuyeHWss MYHULIMIIAIBHOM YC/IYTH B 37eKTPOHHOM BHje 3asBUTeNb (HopMUpyeT
TOMCKOBBIM 3arpoc:

1) Ha Egunom noprane (https://www.gosuslugi.ru/20794);

2) Ha VHTepHeT-caliTe MyHUIIUTIA/IbHBIX OUO/THOTEK;

3) B 6ase JaHHBIX, JOCTYITHON B JIOKA/JILHOM CeTH MYHULIMIIAIBHBIX OMO/IHMOTEK.

3arnpoc perucTpupyeTcs aBTOMaTU3UPOBAHHOM CUCTEMOU He 6osiee 1 MUHYTHI.

Perucrpariusi 3arpoca OCyILeCTB/ISIeTCSI aBTOMaTUUeCKH B MOPsIKe, TIPeJlyCMOTPEHHOM B pa3iesie
3 HaACTOSAIIEr0 a/[IMUHUCTPATUBHOTO perjaMeHTa.

TpeOoBaHUA K MOMEIEHUAM, B KOTOPBIX MPe/J0CTaB/IsAeTCs MyHUIMINIA/IbHAs YC/Iyra, K 3a/1y
0)KHJaHMsI, MecTaM /i/isl 3a10/IHeHHUs 3aMpoCoB 0 Npe/J0CTaB/1eHUH MyYHHUIIUNIAIbHOM yC/IyTH,
UH(OPMALHOHHBIM CTEH/IaM C 00pa3I[aMH UX 3aMo/IHEHHs M MlepeYHeM J0KYMEHTOB, He00X0JUMBIX
AJisl IPeJJOCTaB/IeHUs Ka)KA0M MyHUIIUNIA/IBHOM YC/IyTd, pa3MelieHHUI0 U 0()opM/IeHHIO
BU3Yya/IbHOU, TEKCTOBOM M My/IbTUMe/JUIMHON HH(OPMALIUH 0 TIOPSA/AKe MPeA0CTaB/IeH!sI TAKOH
YCJIYTH, B TOM YHC/Ie K 00ecreueHUI0 JOCTYIHOCTH /I/isi THBA/IU/A0B YKa3aHHbBIX 00beKTOB
B COOTBETCTBHH C 3aKOHO/IaTe/IbCTBOM 0 COLIHA/ILHOM 3al[UTe MHBA/IU/I0B

29. B nomeleHusiX, B KOTOPBIX MPeAOCTaB/ISIeTCS MyHULUIIA/IbHAS YC/IyTa, 00ecreunBaeTcs:

1) CoOOTBeTCTBMe CAHWTApHO-3IM/IEMUOJIOTMUECKUM I[IpaBWaM M HOpMaTUBaM, IIpaBU/IaM
NIPOTHBOIIOKapHO# 6e30MmacHOCTH;

2) co3faHue WHBAIWAM C/IeyIOLMX YC/IOBUM [JIOCTYITHOCTU OOBEKTOB B COOTBETCTBUU
¢ TpebOBaHUSMH, YCTAaHOB/IEHHBIMU 3aKOHO/IaTeTbHBIMU Y MIHBIMHA HOPMaTUBHBIMH ITPaBOBBIMU aKTaMU:

BO3MO)KHOCTh O€CIIpernsiTCTBeHHOr0 BX0/la B 00BEKTHI 1 BBIXO/la U3 HUX;

BO3MO>KHOCTh CaMOCTOSITEJTbHOTO TePeABIKEHUs] TI0 TePPUTOPUU 00beKTa B IIe/sIX AOCTyma K
MEeCTy TpeJoCTaB/eHNsI MYHHULMIIaTbHOW YCAyTd, B TOM YHC/e C TIOMOIIbI0 pabOTHUKOB OOBEKTa,
Npe/lOCTaB/ISIOIMX YCIYTH, aCCUCTMBHBIX M BCIIOMOTaTe/bHbIX TeXHOJIOTMH, a TaK)Ke CMEHHOI'0 KpecJia-
KOJISICKY;

3) mnoMellleHYs JO/DKHBI UMETh MecTa /Il O’KWUJaHUsl, MH(OPMUPOBaHUs, pUeMa 3asiBUTeIel;

4) TOMelleHHs JO/DKHBI UIMeTh TyaseT cO CBOOOJHBIM ZIOCTYTIOM K HeMy B pabodee BpeMms;

5) Mecra VMH(OPMHUPOBaHUS, rpe/jHa3HayeHHbIe LSt 03HAKOMJIeHUS rpakziaH
¢ nH(POPMAIMOHHBIMY MaTepHraaaMu, 000pyAyIOTCS:

VMH(OPMaLMOHHBIMY CTeH/JaMy WM UH(OPMaLMOHHBIMY 3/IeKTPOHHBIMHU TepMUHA/IaMy;

cTonaMu (CTOMKaMHM) C KaHLeJSIPCKUMHK TPUHAJJIeKHOCTIMU [Jisi 0(OpMJIEHUS] [JOKYMEHTOB,
CTY/IbSIMU;

6) moMmerrieHus1 [yisl TIO/yueHNs] MyHULIMIIAIbHOM yCIyTH B 37I€KTPOHHOM BH/Ie [IOJDKHBI OBITh
000py/1I0BaHbI aBTOMAaTU3UPOBAHHBIMU PA0OYMMHU MECTaMH.

Ha wHbOpMalMOHHBIX CTeHZAaxX B IIOMeLIeHHUsX, MpeJHa3HaueHHbIX [/ IpUeMa rpax/aH,
pa3MelriaeTcsi MH(GOpMaLMsi, yKa3aHHasi B yHKTe 5 a/[IMUHUCTPAaTHBHOIO perjiaMeHTa.

OdopmneHre BU3ya/lbHOM, TEKCTOBOM U MY/JAbTUMEAUMHON UWH(POpPMALMM O TOpsKe
Npe/lOCTaB/IeHUsI MyHULMNAJbHOU YCIYTM [IO/DKHO COOTBETCTBOBaTb ONTUMA/bHOMY 3pWUTENbHOMY M
CJIyXOBOMY BOCIIPUSITHIO 3TOM MH(OpMaLUY 3asiBUTE/ISIMU, B TOM UMCIIe 3asiBUTE/ISIMU C OrpaHUUeHHbIMU
BO3MO)XHOCTSIMHU.

IToka3aTen AOCTYIMHOCTH U Kd4YeCTBa My}II/l]_[I/ll'laJ'leOﬁ yaiayra,
B TOM 4YHC/1e KO/IHYeCTBO B3HHMOAEﬁCTBI/Iﬁ 3aABUTe/IA C JO/DKHOCTHBIMH JIMIIAMH
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MPH Npe/JOCTaB/IeHUH MyHUI[UNA/ILHOU YC/IYTH U UX MPOJO/DKHUTE/THHOCTh, BO3MO)XHOCTh
noyiyyeHusi UH(OpMaLMHu 0 X0/e MpeJoCTaB/IeHHs MYHULIUNA/TbHOM YC/TyTH,

B TOM UM (JIe C HCTI0/Ib30BaHHeM HH(OPMallMOHHO-KOMMYHHKAIJMOHHBIX TEeXHOIOTHH,
BO3MOJKHOCTB JIH00 HEBO3MO)KHOCTD MO/TyYeHUs] MyHHIIMINIA/IbHOH yCIyrd B huinane
roCy/JapCTBeHHOr0 0K/KeTHOTO0 yupexx/jeHusa CBepA/IoBCKoM 00/1acTi « MHOro()yHKI{HOHA/TbHBIH
LeHTP MpeA0CTaB/IeHus roCcyJapCTBeHHbIX U MyHMIMIIA/ILHBIX YCIyr» B ropoje JlecHom
(nanee —-M®II) (B TOM uKC/ie B IOJTHOM 00beMe), B JII000M TEPPUTOPHA/TILHOM MOAPa3/e/IeHUH
oprasa, nmpe/{0CTaB/IAIIIEero MyHHIUIATBHYI0 YCIYTY, 0 BbIOOPY 3asiBHTE/IA
(3KcTeppUTOPHA/IHLHBIM MPUHIUI), TOCPEJCTBOM 3anpoca 0 Mpe/J0CTaB/IeHUN HeCKO/TbKHX
MYHULIMIAIBHBIX yo1yr B M®I]

30. IlokasaTensiMM [JOCTYIIHOCTM U KadeCcTBa Ipe/jOCTaBlIe€HUS MYHMLMIIABHOM  yC/IyTH
SIBJISIFOTCSI:

1) BO3MOXXHOCTb IOJIyueHUs UH(GOPMALIUK O XO7ie TpeZoCTaB/IeHUs] MyHULIUIIA/JIbHOW yCIyTH, B
TOM YHMCJIe C UCT0/Ib30BaHUeM MH(OPMaLIMOHHO-KOMMYHHKAL[MOHHBIX TeXHOJIOTHH;

2) BO3MOJKHOCTh I0JlyUeHUs] MyHULUNA/JbHOM YCIyTH B 3/IeKTDOHHOM BUJZle B CeTH VIHTepHeT
0e3 B3aUMOZENCTBYS C JO/DKHOCTHBIMH JIULIAMHU;

3) BO3MOJKHOCTh TIOJIyueHHUs] MYHHULUMNAIBHONW yCIyrd B H000M MyHUIMIAAbHON OubOIMOTEKe,
TMIpeJj0CTaB/IsAOLel MyHULIUTIA/IBHYIO YCIIYTY;

4) cobsofieHre CPOKOB TIpeJOCTaB/eHHs MYHHUILMIIANbHOW YCJAYTM U CPOKOB BBITIOJIHEHUS
a/IMUHUCTPATHUBHBIX MPOLIeAYP MPU MpeJoCTaBIeHUH MyHULIUTIAIbHOW yCITyTH;

31. MyHununaneHasi yciayra He mnpepoctaBisercs B M®L], Tak Kak He HOCUT 3asiBUTeJ/IbHBIU
XapaKTep U MpeJoCTaB/IsIeTCsl 3asiBUTE/TI0 B MOMEHT 00paltieHus..

32. Tlpu mpefocTaBIeHUM MYHULMIIAIBHON YCIYTHU B IOMeLeHUH MYHULUIANbHON 01bnroTeku
B3aMMOJENCTBYE 3asiBUTEsSI CO CIeLMaJMCTaMi MYHULUIAIbHOW OWOIMOTeKH OCYIIeCTBISeTCS B
C/IeIYIOLIUX CTyvasx:

1) mipu obpateHny 3asiBUTEIS;

2) 1ipu oopmsieHHH (TIepeperucTpaliu) YuTaTeIbCKoro oueta (popmyssipa);

3) mTpH TpeoCTaB/eHWHM 3asBUTENO JAOCTyla K aBTOMATM3UPOBAHHOMY paboueMy MecTy
T10JIb30BaTe/Is;

4) TIpU KOHCY/JIbTHPOBaHUU 3asiBUTEJIS 110 BOMPOCY MpeioCTaB/eH s MyHULUMATbHON YCIyTH.

B kaxg0M cilydae BpeMsi, 3aTpaueHHOe 3asBUTe/eM IpY B3aUMOJEMCTBUSIX CO CreldaarCcTaMU
MYHUIIUIaILHON OMOIMOTEKH MPH TIPeAOCTaBIeHUM MYHULIMIIAIBHON YCIYTU, He J0/DKHO TPEeBBIIIATh
15 munyT.

VHble TpeOoBaHMsA, B TOM YHC/Ie YYUTHIBAIOIIUe 0CO0eHHOCTH MpPe/[0CTaB/IeHHsI MyHULUIIATbHON
yciayru B M®II, 0co0eHHOCTH NpeA0CTaB/IeHUs] MyHHIIMNIA/IBHON YCTYTH
10 3KCTepPUTOPHATBHOMY NPUHIUILY
(B ci1yuae, ec/iu MyHULIUNIA/IbHAsA yCIyra NpejoCcTaB/IsAeTcs M0 SKCTepPUTOPHA/ILHOMY NPUHIUILY)
M 0CO0EHHOCTH NMPejOCTaB/IeHN MYHHIIUNIA/IGHOMN YC/IYTH B 3/IEKTPOHHOU hopme

33. 3asiBUTe/lb MMeeT TIPaBO TOAYUYeHUs] MYHULMMAJbHOM YCIYTH, a Takke TMOayYeHue
pe3y/nbTaTOB TIpeAOCTaB/ieHHWss MYHMULMMNAJAbHOW YCAYTA 10 SKCTEePPUTOPUATILHOMY  TIPUHLUITY
HE3aBUCHUMO OT €ero MeCTa J>KUTe/NbCTBA WM MecTa TpeObIBaHMSI TIOCPEICTBOM OOpaiieHusi B
MYHUIUMATbHYI0 OMOIMOTEKY, TIpeOCTaB/ISIONYI0 MYHULMIIAIBHYIO YCIYTy, a TakKe IOCpeCTBOM
WCI10/1b30BaHMsl MH(HOPMAI[MOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTHH.

3asiBUTeNIb MOJKeT TIOJIyUUTh MYHULIMMA/JBbHYI0 YC/Iyry B 37€KTPOHHOM BHjle TIOCPe/ICTBOM
(hopMHpOBaHUsI COOTBETCTBYHOIIIEr0 MOMCKOBOTO 3ampoca:

Ha Equnom noptane https://www.gosuslugi.ru/20794;

Ha o(UI[aTbHBIX CaliTaX MyHUIATIAbHBIX OUO/IHNOTEK.

34. Tlpu obpailleHHY 3a MMOTyYeHUeM MYHUIUIA/TIBHOM YCIyTH B 3JIEKTPOHHOM BH/Ie 3/IeKTPOHHAsI
TIOATMCH He TpeOyeTcsl.
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Pa3pen 3. CocraB, moc/jie/joBaTe/IbHOCTh U CPOKH BbITIO/ITHEHUS af]MUHHCTPATHBHBIX
npoueayp (AeiicTBUI), TPe00BaHMSA K MOPAAKY UX BBINO/THEHHS, B TOM YHC/Ie 0CO0eHHOCTH
BbITIO/IHEHHUSI a/iMMHUCTPAaTUBHBIX NpoLeAyp (JelicTBUii) B 3/IeKTPOHHOU dopMme,
a TaK)kKe 0CO0EHHOCTH BBHITIO/THEHUsI afiIMUHUCTPAaTUBHBIX Nporeayp (aeiicrBuii) B M®I]

35. VcuepnblBalOUii ~ MepeyeHb  aJMUHUCTPAaTUBHBIX  Mpoueayp  (JeWCTBUM)  TpHU
Tpe/iocTaB/IeHUY MYHHULIMIIA/IBHOM YCIyTY TIPU JIMYHOM 0OpaltieHuH BK/IFoUaer:

1) 3amuch B MyHHLIMTIAJIBHYIO OMOMHMOTEKY;

2) mpejocTaB/ieHWe  JOCTyrma K  oOLU(pPOBaHHOMY M3/aHMI0O IO  TpeOOBaHMIO  Ha
aBTOMAaTHU3MPOBAHHOM paboueM MecTe T0/Ib30BaTelIs;

3) (<¢opMupoBaHMe IOMCKOBOIO 3arnpoca B 3/eKTPOHHOM BHJEe I0 MMEOLIUMMCS [TOUCKOBBIM
T0JISIM;

4) nosiyuyeHHe pe3y/bTara pe0CTaBIeHNs] MyHULMIATbHON YCIyTH:

3/IeKTPOHHOTO JIOKyMeHTa B Lju¢poBoM (opmare (rpadrueckoM, TEKCTOBOM, MYJbTUMe[HA) —
JJ1s1 oLj)pOBaHHBIX U3/JaHUM, He SIBJISFOILMXCSl 00beKTaMu aBTOPCKOTO T1PaBa;

Oubmorpadryeckoil 3ammcy, coeprkaiieil MHPOPMAIMi0 0 HAJTMUUK 3/IeKTPOHHBIX JOKYMEHTOB
Ha CbeMHBIX HOCHTeIsIX (KOMIAKT-AUCKaX, ¢uiell-kapTax M JApPYrMX) WIM O HaJUYUM [OKyMeHTa B
3JIEKTDOHHOM BH7ZIe C BO3MO>KHOCTBIO /IOCTYyIa K HEMY W3 JIOKAaJTbHOW CeTH OMOIMOTEeKH, SIBIISIOIIENCS
Jiep>karesieM JaHHOTO JJOKYMeHTa.

[lpy HamMuuu y 3asBUTeNs] 4YWTaTeNnbCKoro Ousera  (dopmyssipa), 0QpOpPMIEHHOTO
(TepeperucTpupoBaHHOr0) B coOTBeTCTBUU C [IpaBmsiamu monb3oBaHusl OMOIMOTEKOM, MPOXOXKIeHue
a/IMUHUCTPAaTUBHOM  TpoLeAypbl, TPeAyCMOTPEHHOW  TOAMYHKTOM 1  HacTOsilero  MyHKTa
aIMUHHCTPATHBHOTO periaMenTa, He TpebyeTcsl.

36. McuepnbiBaroluii ~ IepeyeHb  aJMUHUCTPaTUBHBIX  TIpouefyp  (ZeMcTBui) — mpu
1IpeJj0CTaB/JIeHUM MYHMLIMIIANBHOW YC/IYyTH B 3/eKTPOHHOU (hopMe, B TOM UMC/le C HCIO/Ib30BaHHWEM
EpuHoro noprana:

1) obpaimenue 3asBUTeNss 3a MyHULMIAJBLHOW yCayrodi uepe3 ceTh MHTepHeT K EauHomy
noptany (https://www.gosuslugi.ru/20794) wiu Ha calTbl MyHHULIUTIATbHBIX OUO/IHOTEK;

2) TmpejocTaB/ieHWe B yCTAaHOBIEHHOM TMOpsiAKe WH(GOpPMALUM 3asBUTENsIM M obecrieueHre
JIOCTYTIa 3asiBUTe/el K CBeJleHUsIM 0 MyHULIMTIA/IbHOW yC/IyTe;

3) <¢opMupoBaHMe TOMCKOBOIO 3arpoca B 37eKTPOHHOM BHJe IO HMMEIOIIMMCSl MTOWCKOBBIM
T0JISIM;

4) mosiyueHHe pe3y/bTara MpejoCTaBAeHNsI MyHULUNAIbHON YCIyTU:

3/IEKTPOHHOTO [JOKYMeHTa B LIM(PPoBOM ¢opmaTe (rpaduueckoM, TeKCTOBOM, MYy/bTHUMeJAHa) —
JJ1s1 oLj)pOBaHHBIX U3/IaHUM, He SIBJISFOIMXCSl 0O0BbEKTaMU aBTOPCKOTO T1PaBa;

Oubmorpadryeckoii 3amucy, cofieprkaiei MHPOpPMaIUio 0 HaJTMUUK JIeKTPOHHBIX JOKYMEHTOB
Ha CbeMHBIX HOCUTeNsIX (KOMMAKT-AUCKaX, ¢uiell-kapTax M JApPYrMX) WIM O HalUuuM [IOKyMeHTa B
3/IeKTPOHHOM BH/le C BO3MOXXHOCTBIO JIOCTYTa K HeMY M3 JIOKaJbHOW ceTH OMO/IMOTEKH, sIBJSFOILENCs
Jilep>karesieM IaHHOTO JJOKYMeHTa.

37. TlopsimoK af/IMUHUCTPATHMBHBIX TpOLeAYp ([eHCTBUM) MO TpejoCTaBIeHNUI0 MYHULIUIAIbHOU
yci1yry, BeinoaHseMbix M®II.

MynununaneHas yciyra yepe3 M®L He ripesocrasisieTcs.

ITocegoBaTeIbHOCTH M ONKMCAaHUE a/iMUHUCTPATHBHBIX NPOLeAyp (AeliCTBUI) M0 Npe/0CTaB/IeHHI0
MYHULUIIA/IGHON YC/IyTH IPH IMYHOM 00paIleHun

AMHHHCTPAaTHUBHAs NponeAypa «3anuch B MyHUIUNAIbHYI0 00/ THOTeKY»

38. OcHoBaHWeM /i1 Hayana aJMUHUCTPATHUBHOM TIPOLIeAYPHI SIBJSIETCS JTMYHOe obOpaijeHre
3asiBUTeJIs 38 MYHHULMIMAILHON YCIyTol B MyHULIMTIA/IBHYO0 OMOIMOTEKY.
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3anmuch B MYHMIMIANbHYH) OWOMMOTEKY OCYIIIECTBISETCS B COOTBETCTBUM C IIpaBwiamu
T10JTb30BaHUsl OMOMMOTEKOM, B KOTOPYIO 3asBUTeJIb 00PaTHIICS 32 MYHULIUITAbHOM YC/TyTOM.

3anmuch B MYHUIMNAIBHYIO OHOIMOTEKY OCYIIEeCTBISETCS TIPU TIPeIbSIBIEHUU JTOKYMEHTa,
yIOCTOBEpSIIOIIero JIMYHOCTD (MacropTa WK JOKYMeHTa, ero 3aMeHsIOIero), HecoBepIleHHOeTHUX B
Bo3pacTe 70 14 jieT — TIpU JIMYHOM TIPeAbsSBI€HWH 3aKOHHBIMHU TIpe/ICTaBUTE/ISIMU JOKYMEHTa,
yIOCTOBEPSIIOIIero WX JTMUHOCTH (TacriopTa Wid AOKYMeHTa, ero 3aMeHsIIOILeT0).

[Mlpy 3anmuck B MYHUIMNAAbHYIO OuO/MHMOTEKY 3asBUTenb uHGboOpMHUpyeTcss o IIpaBumax
T10JIb30BaHUsl OMO/MOTEKON U APYTUX JOKYMEHTax, perjiaMeHTHPYIOMX OMOIMOTeUHYIO e TeTbHOCTD,
NopsiiKe Mpe/j0CTaBIeHuUs YCIYT.

[TpoJo/mHKUTeTbHOCTD aZIMUHUCTPAaTUBHOM TTPOLIeAYPhI COCTaB/IsIeT He 6osiee 15 MUHYT.

Pe3ynbTaToM  BBITIOJIHEHUSI  Q[MUHMCTPATHBHOM  TIpolleqypbl  siBAsieTcsi  odopMyieHUe
ynTaTeIbCKOTOo Ousteta (Gopmysisipa), KOTOPBINA JaeT MpaBO 3asBUTEIIO T0/Ib30BAThCS BCEMU YCIyTaMH,
MIpeyCMOTPeHHbIMU [IpaBWiaMH TI0/1b30BaHUsI OWUOJMOTEKOW, B TOM UHC/Ie B PeXHMe YAaJeHHOTO
JIOCTYTIA.

AaMuHHUCcTpaTUBHaA npoueaypa «I[IpegocraB/ienne focryna K onu¢poBaHHOMY H3JaHUIO
1o TpeOOBaHMI0O HA ABTOMAaTH3UPOBAHHOM padouyeM MecTe Mo/Ib30BaTeIsi»

39. OcHoBaHWeM [yisi Hayaja aMUHUCTPAaTUBHOM TpOLeAyphl SIB/SETCS JUYHOe obparjeHue
3asfBUTe/s] 32 MYHHULMIAJIBHOW YC/IYTOd B MyHULMMAAbHYI0 OWMOIMOTEKY MpU HaTUYUK YUTaTeTbCKOTO
Ounera, odopmiieHHOTO (TIepeperucTpUpPOBAaHHOTO) B COOTBeTCTBUM C IIpaBWIaMM  T10/Tb30BaHUS
616/IMOTEKOIA.

[TopsifoK fJocTyna K aBTOMAaTHM3UPOBAHHOMY MeCTY MO/b30BaTesss U MPOJO/DKATENbHOCTb ero
WICTI0/Ib30BaHus perniameHTHpyeTcs [IpaBuiamu nosb3oBaHust 6K6/IMOTEKOA.

Pe3ynbTaToM BBINOMHEHMS aMUHUCTPAaTUBHOW NIPOLIeAYPhI SIBJISI€TCS [Ipef0CTaB/IeHUe 3asiBUTEITI0
JOCTyIa K aBTOMaTU3MPOBAHHBIM Cpe/CTBaM, IO3BOJISIOLIMM II0JIyYWTh MYHULUMNAIBHYIO YCIyTy B
3/IEKTDOHHOM BH/le, U He0OXOAUMON KOHCY/IbTAalMOHHOW TIOMOIIM B OTpeZe/ieHuH BUJA, TEePPUTOPUU
TIOKCKA U IPYTUX [TOMCKOBBIX KaTeropui.

AAMMHHCTpPaTUBHasA npoueaypa «@opMupoBaHue MOUCKOBOIO0 3anpoca B 3JIeEKTPOHHOM BH/je
10 UMEKIINMCH MOUCKOBBIM MOJIAM»

40. OcHoBaHHeM /il Hayajia aZ;MUHHUCTPAaTUBHOM TpOLielyphl SIB/SETCS 3ario/iHeHue 3asBUTe/IeM
COOTBETCTBYIOLLMX MOJIel 371IeKTPOHHOM (hOpMbI IOMCKOBOT'O 3arpoca.

7151 TIoNyYeHUs] MyHULUIA/ILHOM YCYTH B 3/IEKTPOHHOM BH/Ie 3asiBUTe/b () OPMUPYeT TTOMCKOBBIN
3aripoc (mpuMepHasi (opMa TMOMCKOBOTO 3aripoca — B TPUIOKEHUH Ne 2 K aJMHUHUCTPAaTHBHOMY
perjiaMeHTy):

1) Ha Egunom noprane (https://www.gosuslugi.ru/20794);

2) Ha ohUIMaTbHBIX CaliTaX MyHHULIUIIATbHBIX OUO/THOTEK;

3) B 0a3e JaHHBIX, JOCTYITHOM B JIOKAJBHON CETH MYHULIUITAIbHON OHMOIMOTEKH.

st mosiyueHWs] MYHHMLIMIIAMBHOM YC/IYTM 3asBUTENb CO3/laeT TOMCKOBBIM 00pa3 3arpoca:
oripefienisieT obnacte moucka (monss B ¢opmate RUSMARC wiu Hekotopble n3 Hux: ISBN/ISSN,
KJIFOUeBble C/I0Ba, aBTOpa, U3/AIOLIYI0 OpraHu3aluio), opMaT rpejcTaB/ieHUsi JaHHBIX W TTOMCKOBBIN
TePMHH (@Ha/IOTMYHO TMOUCKY Obubmiorpaduueckoii nHbopMaLyn).

7151 TpoBe/ieHust OUCKa JI0/PKHO OBITh 3arl0/THEHO XOTsi ObI O/IHO TTOUCKOBOE TIOJIe.

dopmaTHO-/IoThYecKasi NMpoBepkKa CHOPMUPOBAHHOTO 3arpoca OCYIIeCTB/ISIeTCS aBTOMAaTUUeCKU
ToC/ie 3ario/THeHUs 3asiBUTe/IeM TTOUCKOBOTO 11osisi (To/ieid) 3/1eKTpoHHOM (opMbl 3arpoca. B pesynbTar
MOMCKa ToMnaZieT repeceueHre BCeX YKa3aHHBIX YCIOBUM.

Pe3ynbTaToM BBITMOTHEHUs] aMUHUCTPATUBHOM TPOLIeypPhI SIBJISIETCS 3allO/IHeHHAsi 3asBUTE/IEM
(hopMa moKrcKoBOro 3arpoca.
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ApMuHHMCcTpaTHBHasA npoueaypa «IlosyueHue pesyibTara npejocTaB/IeHHs
MYHUIIUNIA/IBHOM YCITyTH»

41. OcHoBaHMeM /i1 Hayaja aJMUHUCTPAaTUBHOW TIpOLeAypbl SIB/ISIETCS  HarpapB/jeHue
chOpMHPOBAHHOTO 3/IEKTPOHHOTO TIOMCKOBOT'O 3aripoca MyTeM aKTUBU3aluK KHOTIKY TIOUCKa.

3arpoc perucTpupyeTcs aBTOMaTU3UPOBAaHHOM CHUCTeMOM He Gosiee 1 MUHYTHI.

Pe3ynbTar mpesocTaB/ieHrss MyHULIUTIABHONW YCIYTH TIPeJoCTaB/sieTcsi B popMe 371eKTPOHHOTO
JIOKyMeHTa.

B pesynbTare oTBeTa CHUCTeMbl 3assBUTe/Ib MOXKET TOJyUWTh OJWH U3 [IByX BapHaHTOB OTBeTa:
«HangeHo 0 JOKyMeHTOB» W/ UH(QOPMALUIO O KOJMYeCTBe Hal/IeHHbIX JOKYMEHTOB U YDPOBHE /0CTYyIa
K HHUM: «OTKDBITBIM JOCTYyIl B ceTd VIHTepHeT» (B BUJE CChUIKM Ha TOJHBIA TEKCT JOKYMEHTa) WId
«JOCTYTI U3 JIOKa/JIbHOW ceTH OMO/MMOTeKH» (yKa3aHre MecTa XpaHeHUs JOKyMeHTa B JIOKaTbHOM CeTH
O6ubMoTeKH O3 CChUTKY Ha TOJIHBINA TEKCT JIOKYMEHTa).

B cnyyae otBera «HaigeHO 0 JOKYMEHTOB» 3asBUTe/b MOXXET TMPOJO/DKUThH TMOUCK, U3MEHUB
TOMCKOBBIM 3arpoc.

3asiBUTE/b TI0/IyYaeT yAaaeHHbIM J0CTYN K WU3[JaHUsM, He SIBJSIOIIUMCS 00beKTaMH aBTOPCKOTO
npaBa. Ec/M 3arpoleHHbld JOKYMEHT SIBISieTCs 00BEKTOM aBTOPCKOTO TpaBa, HO OHMO/HMOTEKa MMeeT
pa3pellleHre Ha ero KCI0/ib30BaHWe B IIM(PPOBOM BHE B TOMEIIeHWH MYHULMMNAIbHON OUOIMOTeKH,
3asiBUTE/Ib TIOJYUHUT UHQPOpPMAI[MI0 O HaIMuUWK JOKyMeHTa U MecTe ero xpaHeHHs. O3HAaKOMHUTBCS C
MOJIHBIM TEKCTOM [IaHHOTO [IOKyMeHTa 3asBUTe/b CMOXeT TOAbKO B CTeHaX MYHULMMNATIbHOU
O0ubMMOTeKH, SABJSIOIIEHCS Jep)KaTesieM [JAHHOTO JOKyMeHTa, B COOTBeTCTBMM C IlpaBuiaMu
T10JTb30BaHUsl OMOMOTEKOM.

HoronHutenbHy0 WHGOpPMAIMI0 O TOpsIKe AOCTyMa K IMOTHOMY TeKCTY 3arpallliBaeMoro
JIOKYMEHTa, sIBJISIFOIIEerocss 00beKTOM aBTOPCKOTO TPaBa, 3asiBUTE/b MOKET TOJYUYUTh Y CITeL[Ha/TUCTOB
MYHULUTIA/IbHBIX OMOIMOTEK, MPeJOCTaB/ISIOIUX MYHULIUTIA/IBHYIO YCITYTY.

ITocnepoBaTe/IbLHOCTH M ONMCAHHUE aJMUHUCTPAaTUBHBIX NpoLeAyp (felcTBUIT) 0 MPeA0CTaB/IeHUI0
MYHHULMIIA/IbHON YC/IYTH B 3JIEKTPOHHOM (hopMe,
B TOM UHCJIe C HCo0/Ib30BaHueM EnHoro noprasna

AAMUHHMCTpPAaTUBHasA npoueaypa «Oopamenue yepes cerb UHTepHeT K EfiHOMY mopTany
(https://www.gosuslugi.ru/20794), Ha caiThl MyHHLIUNIA/IBHBIX OHOTHOTEK»

42. OcHoBaHUeM JJisl Ha4yajla aZMAHUCTPATUBHOM MPOLIeAyPHI SIBJIsieTCsT oOpalljeHre 3asiBUTeIs 3a
MYHULIMNAIBbHOU ycayrod uepe3 cetb VIHTepHeT K EnuHomy noprany (https://www.gosuslugi.ru/20794)
WY Ha CalThl MyHULIUMAIbHBIX OMOMMOTEK.

Pe3y/ibTaTOM BBINOMIHEHUS] aJIMUHUCTPAaTUBHOM TpOLIeAyphl SIBJsieTCss obecrieueHue [0CTyIa
3asiBUTe/IeN K CBeJJeHHUsIM O MyHULMIIaIbHOU YCJIyTe.

AaMuHHCTpaTUBHasA npoueaypa «IIpegocraB/ieHne B yCTaHOB/IEHHOM Nopsike nHopManumn
3asBUTE/ISIM M o0ecreueHHe JOCTyIa 3asiBUTe/Iel K CBeJIeHUSIM 0 MYHHI[UIIA/IbHOHN yC/Iyre»

43. OcHoBaHUEM /i1 Haua/la aJ/IMUHUCTPATUBHOM TPOLeIyPhl ABJISIETCS 0OpalljeHre 3asiBUTEIS 3a
MYHULIUMATBLHOW yC/Iyrol U uHQopMalueil o Topsiike ee TMpeAoCTaBieHUs] uepe3 ceTb MHTepHeT K
Enunomy nioprany (https:/www.gosuslugi.ru/20794) niv Ha caliTbl MyHHUIMIA/IBHBIX OMOMOTEK.

Ha Exunom noprane (https://www.gosuslugi.ru/20794) v Ha caliTax MyHULIMTIA/IbHBIX OMOIMOTEK
pasMelljaeTcsl CaeAyroias UHhopMarusi:

1) wWcueprnbIBarOIM  TIepeueHb  JOKYMEHTOB, HEOOXOAWMBIX  [Jii  TIpe[0CTaBJIeHus
MYHULIMIATLHOM YCITyTH;

2) Kpyr 3asBUTe/el;

3) CpOK MpeJoCTaBiAeHUs MyHULUMTIATbHOM YCIYTH;

4) pe3ynbTaThl IpeJoCTaBAeHUs] MyHULUTIAIbHON YCIYTH;
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5) pasMep rocCcyJapCTBEHHOM TMOLUIMHbI, B3MMaeMOM 3a MpeJoCTaBJIeHUe MYHHULIMIIAIbHON
yCIIyTH;

6) ucueprbIBalOIUI  TepeyeHb OCHOBAHWM [ijid  TIPUOCTAHOB/IEHWS WM OTKasa B
TIpeJJ0CTaB/IeHUN MyHULIMTIAIbHOU yCITYTH;

7) o mpaBe 3asgBUTeJIs Ha ocyaebHoe (BHecymeOHOe) obxkamoBaHue JeicTBui (Oe3aeicTBys) U
pelleHu, MPUHATHIX (OCYILeCTB/ISIEMbIX) B XO/ie TIPe/JoCTaB/IeHUs] MyHULIUTIAIbHOM YC/TyTH.

Wudopmanusa Ha EqvHoM mopTase ¥ Ha caidTaX MyHULIMTIA/TIBHBIX OUO/IMOTEK O TIOPSIIKE U CPOKAX
rpeioCcTaB/ieHs] MYHMLIMMNAJIbHOW YCIYyrd Ha OCHOBAaHUM CBeJleHWM, cofepyKalluxcs B dejepaabHOU
rocy/apcTBeHHoM uWHGOpMalMOHHONW cucteMe «®efiepa/ibHbIii  peecTp TOCYJapCTBEHHBIX U
MYHULUTIATBHBIX YCIyT (QyHKIMI)», TIPeOCTaB/IsSIeTCs 3assBUTeI0 OecriaTHO.

Hoctyn kK wuHboOpMalid O CpoKax W TIOpsiAKe TMpeAoCTaBAeHUs MYHUIUMNAJLHOM yCIyTy
ocyiecTB/sieTcs:i 0e3 BBITIOJIHEHUSI 3asBUTe/IeM KaKWUX-THO0 TpebOoBaHuii, B TOM uwncie 6e3
WCTI0/Ib30BaHUs TIPOTPAMMHOTO 00ecIieueHusi, yCTaHOBKA KOTOPOTO Ha TeXHUUYEeCKUe CPe/iCTBA 3asiBUTEJIs
TpeOyeT 3aK/IHOueHusi JIMIIeH3UOHHOTO WIM WHOTO COTJiallleHWsi C TpaBoobsajjaTesieM IMPOrpaMMHOTO
obecrieueHus1, Tpe[yCMaTPUBAIOIIEr0 B3UMaHHUe TIaThl, PErUCTPALMIO WM aBTOPU3AI[UI0 3asBUTEJIS T
T1IpeJIoCTaB/IeHHe UM TIepCOHATbHBIX JaHHBIX.

[l TosyueHUss MyHMIIMIIAILHOW YCJIYTH B 3JIEKTPOHHOM BHjle uepe3 obpairieHue K EauHomy
noptany (https:/www.gosuslugi.ru/20794) 3asiBUTes0 Tpe/jjiaraeTcsi BLIMOJHUTE TIOWCK B eJUHOW Oa3ze
naHHbIX «[IpefocTaBieHre AOCTyna K OLM(MPOBAHHBIM M3JAaHUSIM, XPaHSLUMCS B OMOIMOTEKax
CBepZyIOBCKOM 00/1aCTH».

Pe3ynbTaToM BBITOHEHHS aZMUHUCTPAaTUBHOM TIPOLIeAYPhI SBJISIETCS MpeioCTaBIeHe 3asiBUTEITHO
JIOCTYyTIA K (hopMe 37IeKTPOHHOTO TTOMCKOBOTO 3aripoca.

AAMMHHCTpPaTUBHasA npoueaypa «@opMupoBaHue MOUCKOBOIO0 3aMpoca B 3/IeEKTPOHHOM BH/e
10 UMEKIINMCA TOUCKOBBIM MOJIAM»

44. OcHoBaHVEeM [i/1s1 Havyaia aJ[MMHMACTPAaTUBHOM MpOLIelyphl SB/ISETCS 3aro/HeHNe 3asBUTe/IeM
COOTBETCTBYIOLLMX MOJIel 3/1IeKTPOHHOU (hOpPMBI IOMCKOBOTO 3arpoca.

7151 mosyyeHrs MyHULMIAIbHON YCIyTY B 3/1eKTPOHHOM BH/Ie 3asBUTe/b (OPMUPYeT TTOMCKOBBIN
3arpoc Mo UMeHIIUMCS TTOMCKOBBIM MOJ/ISIM Ha COOTBETCTBYIOIYI0 MyHULMMNA/IBbHYIO yCIyTy (MpUMepHast
(hopMa OKMCKOBOrO 3arpoca — B NpuiokeHU! Ne 2 K aZIMUHUCTPATUBHOMY perylaMeHTYy).

[ns TonyueHWss MyHMLIMTIAJLHOW YC/IYTH 3asiBUTeNb CO3/laeT TTOMCKOBBIM 00pa3 3arpoca:
orpefiensier ob6sacte noucka (mons B ¢opmate RUSMARC wim HekoTopble u3 Hux: ISBN/ISSN,
K/IFOUeBble C/I0Ba, aBTOPA, M3/AlOIIYI0 OpraHu3alyio), ¢dopMaT Mmpe/CTaBlIeHUs [JaHHBIX U TOMCKOBBIM
TePMUH (@Ha/IOTMYHO MOUCKY Oubmorpaduueckoii nHpOpMarLn).

[17151 IpOBe/IeHust TIOMCKA JJO/DKHO OBITh 3aTI0/THEHO XOTS ObI 0O/IHO TIOMCKOBOE TIOJIe.

dopmarHo-/10ryeckasi rnpoBepka C(OPMHUPOBAHHOIO 3arpoca OCYLIEeCTBJISIeTCSI aBTOMaTUUYeCKy
roc/ie 3aro/iHeHus 3asiBUTesieM TIOMCKOBOTO Tosist (Tiosieid) 37eKTpoHHOM (opMbl 3arpoca. B pesysbrar
TOMCKa MOoMnaZieT repeceyeHre BCceX yKa3aHHbIX yC/IOBUM.

Pe3ynbTaToM BBINOMHEHUsT aJMUHUCTPATUBHOW TpOLIeyphl SIB/ISIETCS 3arlO/IHeHHasi 3asBUTeIeM
(hopMa OKMCKOBOTrO 3arpoca.

AavuHucTpaTuBHaA npoueaypa «Ilosyuenue pesynbraTa npejocTaB/ieHUs
MYHULIUNIAIBHOM YCITyTH»

45. OcHoBaHMEM [y Hauvaja aJMHHUCTPAaTUBHOM TMpOLeAypbl SIBJSIETCS  HarpaB/eHue
c(hOpMHPOBaAHHOT0 3/IEKTPOHHOI0 IOMCKOBOTI'0 3aripoca MyTeM aKTUBH3aLlMi KHOTIKY TTOUCKa.

3ampoc perucTpupyeTcst aBTOMAaTH3UPOBAHHOM CUCTeMOM He 6osiee 1 MUHYTHI.

Pe3ynbTar npesocTaBieHysi MyHULIMIIAIbHOW YCIYTH MPeJOCTaB/sieTcsl B (JopMe 3/1eKTPOHHOTO
JIOKyMeHTa.

B pesynbTare oTBeTa CUCTEMBbI 3asBUTe/b MOXKET IOJIyUWTb OJMH U3 [IByX BapMaHTOB OTBeETa:
«HaizieHo 0 J0KyMeHTOB» WM MH(OPMALMIO O KOJIMUeCTBe Hal/|leHHbIX JOKYMEHTOB U YPOBHe JI0CTyIa
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K HHAM: «OTKDBITBIM JOCTYIl B ceTd VIHTepHeT» (B BUJE CCHUIKA Ha TMOJHBIA TEKCT AOKYMEHTa) WU
«JIOCTYTI U3 JIOKaJbHOU ceTH OubOMMOTeKn» (yKa3aHue MecCTa XpaHeHHsl JIOKyMeHTa B JIOKaTbHOM CeTH
O6ubMoTeKH O3 CCHUTKY Ha TOJIHBIN TEKCT JIOKYMEHTa).

B cnyyae otBera «HailjeHO 0 JOKYMEHTOB» 3asBUTe/b MOXXET TMPOJO/DKUTH TMOUCK, W3MEHUB
MOMCKOBBIY 3arpoc.

3asiBUTE/Ib TI0/IyyaeT yAaaeHHbIM JOCTYN K W3[aHUsM, He SIB/SIOIIUMCS 00beKTaMH aBTOPCKOTO
npaBa. Ec/M 3arpolieHHbld JOKYMEHT SIBseTCsl 00beKTOM aBTOPCKOTO TpaBa, HO OWMO/MOTeKa MMeeT
pa3pellleHHe Ha ero KCI0/ib30BaHWe B LIM(POBOM BHe B TOMeEIIeHWH MYHULMMNAIbHONW OuOIMOTeKH,
3asiBUTe/Ib TIOJYUUT UH(OPMAIMI0 O HaJIUuUU [JOKyMeHTa U MecTe ero xpaHeHus.. O3HaKOMUTBCS C
MOJIHBIM TEKCTOM [@aHHOTO [JIOKyMeHTa 3asiBUTe/b CMOXXeT TOMIbKO B CTeHaX MYHULMMNATIbHOU
OubMMOTeKH, SABJSIOIIENCS Jep)KaTesieM [JaHHOTO JIOKyMeHTa, B COOTBETCTBMM C IlpaBwiamMu
T10JTb30BaHUsl OMOTUOTEKOM.

ITopsiAoK UcnpaB/ieHUs AOMYIeHHBIX OMeYaToK U OIIHO0K B BBIJAHHBIX B pe3y/bTarTe
npeAoCTaB/IeHNs] MyHULIUNA/IbHOU YC/IYTH I0KYMeHTaxX

46. PEBYJ'ILTEIT MnmpeaoCTaB/I€eHUA MyHPIL[HHaJ'IbHo;I yQI1yru He 1pejrioJiaraeT Bbladyy JOKYMEHTOB.

ITopsa0K U c/Iydyau MpeJoCTaB/IeHUsI MyHULIMNIAJIBHON yCTyra
B ynpexjaoiieM (MpoaKTUBHOM) pexume

47. TlpenocraBieHre MYHULIMMAIBHOW YCAYTHM B yhpexzarolieM (MPOakKTUBHOM) peXHUMe He
OCYILIeCTBJISI€TCS.

Paspen 4. @opMbI KOHTPOJIA 32 IPeAOCTaB/IeHNeM MyHULIUIIA/IbHOU YCIYyTH

ITopsiA0K OCYIIeCTB/IEHUS TEKYIEro KOHTPOJIsA 3a CO0/IH/JeHHEeM H MCIIO/THEHHEM OTBeTCTBEHHBIMH
AO/DKHOCTHBIMM JIMLIAMHU T10/I0)KeHUI a/[]MMHHCTPAaTUBHOI0 perjiaMeHTa M HHbIX HOPMAaTUBHBIX
NMPaBOBBIX AKTOB, YCTAHAB/IMBAKIIUX TPeOOBaHUA K NMPEJ0CTaB/IeHUI0 MYHHI[UIIA/IGHON YC/TyTH,
a TaK)ke MPUHSATHEM UMHU pelIeHUi

48. Texkyuuii KOHTPOJb 3a COOJIIOJeHNEM TI0C/Ie/I0BaTe/IbHOCTH [IeHCTBUM, OIpe/le/IeHHBbIX
aZIMUHUCTPAaTUBHBIMU TIpOLielypaMH TI0 TIpe[0CTaB/IeHUI0 MYHHULMIIAIbHOM YC/IyTH, OCYIeCTB/SIeTCS
HauambHUKOM MKY  «OTzmen  Ky/nbTypbl», DPYKOBOAWTENEM MYHUIMMAAbHONW OMOMMOTEKH U
JIOJDKHOCTHBIMU iMLIaMu MKY «OTzien Ky/abTypbl» U MyHHULIMIIATbHOW OUOIMOTEKH, OTBETCTBEHHBIMH 3a
rpe/loCTaB/ieHe MYHULIMIAAbHOW YyC/IyTd, Ha TOCTOSSHHOM OCHOBe, a TakXe IyTeM MpOBeJeHus
TJTAHOBBIX W BHETIJITAHOBBLIX TIPOBEPOK TI0 COOJTIO/IEHHIO Y UCTIO/IHEHHUIO TI0/I0XKEeHUN a/MUHUCTPAaTUBHOTO
perJjiaMeHTa.

HOpﬂ,E[OK U MIEPUOAUYHOCTD OCYIII€CTB/ICHHUA IIV/IAHOBBIX U BHEII/IAHOBBIX NMPOBEPOK MO/IHOTHI
U Kda4eCTBa NIPeJoCTaB/I€EHUA MyHI/Il_[I/Il'[aJ'IbHOﬁ YCIYIr, B TOM yHCjie MopAaA0K U (l)OprI KOHTPOJIA
3a MOJIHOTOM M KaueCTBOM npeaocraB/ieHUA MYHHHHHHHBHOﬁ yaiyru

49. KOHTpOJIb 3a MIOJTHOTOM U KaueCTBOM IIPe/OCTaB/IeHUsI MyHULIMIIAIBHOW yC/IyTH BKIIIOUAeT B
cebsi: TIpOBe/ieHMe TPOBEpOK; BhIsSBJIEHWe M YCTpaHeHWe HapylleHWil TpaB 3asBUTeJis; PaCCMOTpeHue,
TIPUHSITHE peIleHu W TIOATOTOBKY OTBETOB Ha oOOpalljeHusi 3asBUTeseld, Cojep)Kaliye »Kaao0bl Ha
JevictBus (be3feiicTBre) CIIelMaaCTOB, OTBETCTBEHHBIX 3a TIPeJjoCTaB/ieHe MyHULIMTIAaIbHOW yCTyTH.

50. IleprOgUYHOCTL OCYLIECTB/IEHUS IIJIAHOBBIX IIPOBEPOK YCTaHAB/IMBAeTCsd HauyaJlbHUKOM
MKY «Otpen KynbTypbl».

51. TInaHOBble TIPOBEPKHM OCYILECTB/ISIOTCS HA OCHOBAHUM €XKErOfHBIX IUIAaHOB PpaboThI
MKY «Otpen KynbTypbl».
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52. BHerulaHOBbIe TIPOBEPKH TIPOBOJSATCS [0 Mepe TIOCTYIJIeHHs XKajiob Ha [JelcTBUe
(Ge3pelicTBHE) CrELMATUCTOB U [JO/DKHOCTHBIX JIML] B CBSI3U C IIpeJOCTaBleHHMEeM MYHHULIMIAIbHOM
yCJIyTH, a TakXe [0 HCTeYeHWM CpOKa YCTpaHeHUsl paHee BBbISBJIEHHbIX HapYyIIeHWW I10710KeHUU
aJIMUHHACTPAaTUBHOIO perjamMeHTa W WHBIX HOPMATHWBHBIX IIPaBOBbIX aKTOB, YCTaHaB/IUBAIOLIUX
TpeOOBaHMS K MPejOCTaBIeHHI0 MYHULIMTIATBHOU yCITyTH.

53. [lns npoBefieHUs NPOBEPKY MOHOTHI U KavyecTBa MpeZoCTaB/lIeHUs] MyHULMIIAIbHON YCIyTU
(dbopmHpyeTCcsi KOMUCCHSI, COCTaB KOTOPOU yTBepxkjaeTcst HauanbHUKOM MKY «Otaen KyabTypbi».

54. Pe3synbTaThbl [eaTe/IlbHOCTU KOMUCCUM O(OPMIISIOTCS NTPOTOKOIOM, B KOTOPOM OTMeEYaroTCsl
BbIIB/ICHHbIe HeJOCTaTKU W IIpe/yIoKeHusl 0 UX YyCTpaHeHuro. IIpOTOKO/1 MOANMCHIBaeTCs BCEMU
Y/IeHaMU KOMUCCUU.

OTBeTCTBEeHHOCTh /I0/DKHOCTHBIX JIML OPraHa, Ipe/j0CTaB/IAIoIIero MyHHIMNaaIbHble YCIYTH,
3a pelleHusi U e cTBHA (0e3/elicTBHe), MPUHUMaeMble (0CyIIeCTB/sAeMble) UMH
B X0/ie pei0CTaB/IeHNs MyHUIIUNIAIbHOM yC/IyTH

55. IlepcoHanbHas OTBETCTBEHHOCTH crieljanictoB MKY «Otaen KyapTypbl» 3aKperisseTcs B UX
JO/DKHOCTHBIX WHCTPYKLMSIX B COOTBETCTBMM C TpeOOBaHMSIMHM 3aKOHO/ATe/NbCTBa Poccuiickoi
®eneparyu.

56. TlepcoHanbHasi OTBETCTBEHHOCTb PYKOBOJWTE/NEH  MYHHULMIANBHBIX — OMOMMOTEK  3a
OpraHu3alio paboThl YUpEXIeHWs IO TPeJOCTaBJIeHUI0 MYHHLIUINAIbHOM YCIyTd U COO/rofieHre
TpeOOBaHMI aJMUHUCTPAaTUBHOTO pPerjiaMeHTa 3aKpervIsieTCsl B UX I0/DKHOCTHBIX MHCTPYKIIMSIX.

ITo/10)keHHs1, XapaKTepU3yIOIie TPeOOBaHHsA K MOPAAKY U (opMaM KOHTPOJIA
3a npe/j0CcTaB/IeHHeM MYHHIMIIAJIBHOM yC/IyTrHd, B TOM YMCJ/Ie CO CTOPOHbI IPa)k/aH,
UX 00beJUHEeHUH U OpraHU3aui

57. KoHTponb 3a TipefoCTaBleHHMEM MYHULMIAAbHOM YCIyrd OcCyllecTBisercsi B (opme
KOHTpOJISI 3a COO/IofieHeM TI0C/Ie/IoBaTe/TbHOCTH JIeMCTBUM, OTMpe/ie/IeHHbIX aJMHUHUCTPATUBHBIMU
rpoLelypamMu MO TpeJoCTaB/leHNuI0 MyHULIUIAAbHOW yC/IyTH, U MPUHATHEM pelleHUd [O0/DKHOCTHBIMU
NWLIaMH, TIyTeM TIPOBe/IEHUs TIPOBEPOK COOJIOZieHUss W UCIIOIHEHWsS  [JOJDKHOCTHBIMU  JIMLIaMHU
MKY «Otgen KynbTypbl» UM MYHHLMTNAIbHBIX OUO/JMOTEK HOPDMAaTHUBHBIX IPABOBBIX AKTOB, a TAKXKe
TOJI0)KeHWHM aZIMUHUCTPAaTUBHOIO pPerjiaMeHTa.

[TpoBepKkM Tak)ke MOTYT MPOBOJUTHLCS T10 KajobaM Ha [ielicTBue (Oe3zelicTBUe) CrieLMaJucTOB U
JIOJDKHOCTHBIX JTUL| B CBSA3U C MIPeIOCTaB/IeHUeM MYHULIMIIAIbHOM YC/TyTH.

KoHTposb 3a ripefjocTaB/eHreM MYHULUIAIBLHON YCYTU CO CTOPOHBI TPaXK/aH, WX 00beJuHeHHI
Y OpraHu3alyy OCyILeCTB/seTCs MOCPeJCTBOM OTKPBITOCTU AesaTenbHOCTU MKY «Otpen KynbTypel» U
MYHULMINA/IBHBIX OWOMMOTEK TIpY TPeJOCTaB/eHUH MYHUIIMIAJBLHON YCIYTH, TIO/yYeHHUs] TI0JTHOH,
aKTya/lbHOM W [JOCTOBEpPHON WH(OpMalMu O TOpsifike MpeJoCTaB/AeHus] MYHULMINAAbHOW YCAYTH U
BO3MOXKHOCTH ~ IocyieOHOTO  paccMoTpeHusi  oOpamieHuwii  (kao0) B mporjecce  TMOJIy4YeHUst
MYHULIMITAIbHON YCTyTH.

Pa3pen 5. [locyae0HbIi (BHeCY1e0HBINH) MOPAJOK 00)Ka/I0BaHUSA PellleHUH U JeCTBHI
(Oe3aelicTBHs) OpraHa/yupex/jeHus, MPeA0CTaB/IAIIIEro MyHHI[UNATbHYIO YC/IYTY,
€ro JO/DKHOCTHBIX JIULI, COTPYAHUKOB, a TAK)Ke pellleHul U JeicTBuii (0e3pericrBusa) M®II,
padoTHukoB M®I]

Nudopmarnus /s 3aMHTEPeCOBAHHBIX JIMI] 00 UX MpaBe Ha JocyAeOHoe (BHecyAeOHOe)
o0)ka/ioBaHMe JelicTBUM (0e3/eiicTBU) U (W/IH) pPellleHHH, 0CyLIeCTB/IAeMbIX (IPUHSATHIX)
B XO0/ie Mpe/i0CTaB/IeHUs MyHHI[UNIA/IBHOM YC/IyTrH (fajiee — yKano0a)

58. 3asBuUTenb BripaBe 00XKajsoBaTh pellleHUs U [JeicTBUsi (Oe3nelCTBUe), TIPUHSTHIE B XO/e
npefocTaByieHdss MyHuLunanbHou ycinyru MKY «Otpen KynabTypel», ero AO/DKHOCTHBIMU JIMLIAMH, a
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TaK)Ke pelleHuss W JelcTBUsi  (Oe3;eliCTBHE)  CITEI[Ua/JIMCTOB  MYHUIMIAIBHBIX  OUOMHUOTEK,
MIPeJJOCTaBJISIOUIMX MYHULMIAIBHYIO YCIyTy B JocyieOHOM (BHecyeOHOM) Topsiike B cCiyuas,
npeAlycCMOTpeHHBIX cTatheil 11.1 dexnepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3zaruu
Tpe/ioCTaB/IeHNs IOCYJapCTBEHHbIX U MYHULIUMA/IBHBIX YCIYT».

OpraHbl BJIaCTH, OPraHU3ali4 U YIIOJTHOMOYeHHbIe
Ha PacCMOTPeHHe Ka100b1 IMIa, KOTOPHIM MOXKeT ObITh HalpaB/IeHa )Ka/100a 3aaBUTe/Is
B /ioCcy/1e0HOM (BHECy/1e0HOM) MopsAKe

59. B ciyuae obykanoBaHusi perieHn U feticTBui (0e3zeiictBust) MKY «OTaen Ky/JbTyphl», €ro
CTIeLaIMCTOB >Kanoba mopaercs Ans paccmoTperus B MKY «Otaen KynbTypbl» B MMCbMeHHOH (opme
Ha OyMa)KHOM HOCHTesle, B TOM YMC/le TIPY JIMYHOM TIpHeMe 3asiBUTess], B 3/IeKTPOHHOW (opMe WM 110
roure.

60. )Kamoby Ha permeHus W JeicTBusi (Oe3geiictBue) MO/DKHOCTHBIX Jidl MKY «Otmen
Ky/JbTYpPbl» BO3MOXXHO II0aThb B aJMUHMCTpaLui0 ropopackoro okpyra «['opog JlecHoi» Ha wuMmsd
3aMeCTuTeJIs I71aBbl aAMUHUCTPALMM TOPOACKOro oKpyra «I'opop JlecHol», Kypupytoijero MKY «Otnen
KYJIbTYPbI» COTJIACHO pacripeZie/ieHHt0 00si3aHHOCTeH, B MUCbMeHHOH (opme Ha OyMa)KHOM HOCHUTesie, B
TOM YHCJIe IIPYU JTMYHOM [IpyeMe 3asiBUTesIsl, B 3JIEKTPOHHOM (pOpMe WM 110 ToYTe.

61. JKanoba Ha pemeHus U pelctBusi  (Oe3;eiicTBME) MYHUIMIANBHBIX — OUOIMOTEK,
NIpeJ0CTaB/ISIOLMX MYHULIMIIA/IBHYIO YCIYTY, COTPYAHUKOB, IPUHUMAIOIMX y4yacTHe B Mpe/ioCTaB/aeHnr
MYHULIMIAIBLHON yCIyTd, MOXKeT ObITh TiogiaHa B MKY «Otgen Ky/abTypel» B MHUCbMEHHOW (opme Ha
OyMa)XHOM HOCHTesle, B TOM YMC/e TpU JMYHOM TpHUeMe 3asBUTesIs, B 3JIeKTPOHHOM (opme WM 110
roure.

Croco0bI I/IH(l)OpMI/IPOBaHI/Iﬂ 3asiBUTeE/IeH 0 nopsAajke nmoad4m 1 pacCMoTpeHust )KHJIOﬁbI,
B TOM 4YH(C/1e C HCI10/Ib30BaHUEM EL[I/IHOFO nmoprajia

62. MKY «Otzen KyJbTypbl» U MyHULIUTIA/IbHBIE OUO/MOTEeKH 00eCTIeunBaroT:

1) uHpoOpMHpOBaHMe 3asiBUTEJIEH O TIOpsiJKe 00’Ka/ioBaHUs pelleHni U 1elcTBri (Oe31eiicTBYS)
MKY «Otpen Ky/nbTypbl», MyHHULMIANBHBIX OMOMMOTEK, MPeAOCTaBISIONMX MYHHULUIIAIBHYIO YCIyTY,
VX JIOJDKHOCTHBIX JIUL] ¥ COTPYZHHUKOB MOCPE/ICTBOM pa3MelljeH!s] UH(pOpMaLiu:

Ha CTeH/lax B MeCTax Mpe/oCcTaB/leH’ss MyHULMNIA/IbHOW yCIyTH;

Ha ouimambHbIX caliTax MKY «Otzaen Ky/lbTypbl» U MyHULIMIIA/TBHBIX OMO/THOTEK;

Ha EpvHom noprane B pasgene «JlonmonHuTenbHas HHGOpMalUs» —COOTBETCTBYHOLLEH
MYHULIMNAIBbHON YCIIYTH;

2) KOHCY/JbTHDOBaHWe 3asBUTeNell O TIOpsiiKe O0O0)KaJioBaHUsI pelleHWd U /IeHCTBUM
(6e3metictBusi) MKY «Otaen KyJbTypbl» U MYHUIMIIAIBHBIX OUOMMOTEK, TIPeJOCTaB/ISIONINX
MYHULMNIA/IBHYI0 YC/IYTy, WX [O/DKHOCTHBIX JIML] W COTPYJHMKOB, B TOM YHC/Ie IO TesedoHy,
3/IeKTPOHHOM MOYTe WM NPU JINYHOM TIpUeMe.

IlepeueHb> HOPMATHBHBIX IPABOBBIX AKTOB, PEryJTHPYIOIIUX MOPAAOK AOCy/Ae0HOr0 (BHECYAeOHOT0)
00)ka/IoBaHMs pelleHUi U ielcTBUH (0e3eiicTBUs) OpraHa/yupex/ieHusl, mpe/J0CTaB/IsIoIero
MYHHUIUNIATIBHYIO0 YCIYTY, €ro AO0/DKHOCTHBIX JIMI| M COTPYAHUKOB, a TAK)Ke pPellleHUH U el cTBUI
(6e3peiicTBusi) M®I], paboTHukoB M®PI]

63. TMopsimok mocymebHOro (BHecyseOHOT0) 00>kasoBaHUs pellleHni U JelcTBUl (Oe3eicTBIs)
MKY «Otpen KyabTypbl», €ro [JO/DKHOCTHBIX JIMI] U COTPYAHUKOB, a TAaK)Ke pelIeHUd U /1eHCTBUH
(be3aeiicTBYST) MYHUILUIAIBHBIX OUO/THOTEK, TTPEAOCTAB/ISIONMX MyHULIMTIA/ILHYIO YCIYTY, COTPY/IHUKOB
61bMMOTeKU peryaupyeTcs:

1) cratbamu 11.1-11.3 ®PepepanvHoro 3akoHa ot 27 wwons 2010 roma Ne 210-P3
«O06 opraHM3aLUM MTPeA0CTaBIeHUS TOCYAAPCTBEHHBIX M MYHULIATIA/IBHBIX YCITyT»;
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2) mnocraHoBneHveM IlpaBurenbctBa Poccuiickor ®epgepanuu ot 20.11.2012 Ne 1198
«O depepanbHOll rocygapCTBeHHOM HWHGMOPMAILMOHHON cHUCcTeMe, o00ecrieunBarollell  Ipoljecc
JnocynebHoro (BHecyZeOHOr0) 00>KasoBaHUsS peleHud U JeHCTBUM (0e3/eiCTBYs), COBEPIIEHHBIX TPU
Npe/lOCTaB/IeHNY TOCY/JapDCTBEHHBIX U MYHULIUTAIbHBIX YCIYT»;

3) TOCTaHOBJ/IEHWEM aAMUHUCTpaLuu ropofackoro okpyra «['opop JlecHoi» ot 25.07.2018
Ne 882 «O06 yrtBepxkaeHuu IIpaBuUn TIoJauM W PAcCMOTPeHHUs >Kajo0 Ha pelleHus W AeUCTBUS
(be3neiicTBHE) OpraHOB, TMPEAOCTAB/SIONIAX MYHUIMMNAIbHBIE YCIYTH, WX [JO/DKHOCTHBIX JIMII,
MYHMIMIAIBLHBIX CAYKaIlUX TOPoJCKOro okpyra «I'opon JlecHoii», a TakXe MHOTO(MYHKI[MOHATBHBIX
1[eHTPOB TPe/[0CTaB/IeHUS TOCY/IaPCTBEHHBIX U MYHULIUTIA/IBHBIX YC/IYT U UX PaOOTHUKOB».

64. TMosHast nHGOpPMaLYs O TOPSIIKe TIOAAUM ¥ PaCCMOTPEHUH »Kao0bl Ha PellleHus: U IeHCTBUS
(6e3metictBre) MKY «Otaen KyabTypbl», €r0 JO/DKHOCTHBIX JIML] U COTPYIHUKOB, a TaKKe pelleHus U
JevictBusi (Oe3zeiicTBYe) MYHHULMMAIBHBIX OUOMMOTEK, TPeAOCTaB/SIONIMX MYHHULUMNAIBHYIO YCIYTY,
COTPYJHUKOB OMO/MOTEK pa3melrieHa Ha EfvHOM moprane B pa3zene «[lomomHuTebHas WHPOPMAaLUs»
COOTBETCTBYHOIIeM MyHULIMMAIbHOW YCIYTH 10 ajpecy: https://www.gosuslugi.ru/20794.
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[Tpunoxxenwvie Ne 1

K aJMUHUCTPAaTUBHOMY DerjiaMeHTy
T1pe/l0CTaB/IeHUsl MyHULIUIIAIbHOW yC/IyTH
«IIpenocraBieHuve JocTyna K
oLM(pOBaHHBIM M3/JaHUSIM, XPAHSLLUMCS B
Oub/IMOTeKax, B TOM YKC/Ie K GOHAY peJKuX
KHUT, C y4eTOM COo0O/Tt0/ieHHsT TpeOoBaHMIM
3aKOHoarenbcTBa Poccuiickont ®enepanuu
00 aBTOPCKUX U CME)KHBIX TTpaBax»

HNudopmaiiusa o MecTe HaX0XK/JeHUSA, KOHTAKTHBIX TesieoHax
(TesredhoHax /i CIIPaBOK, KOHCY/IbTAL[UH), afipecax 3/IeKTPOHHOM MOYTHI yUpeXX/eHuMH,
Mpe/J0CTaB/IAIIINX MyHUIUNAIBHYIO YCIYTY

1. MyHununansHoe Ka3eHHoe yupexzieHue «Otpen KYJ/IbTYPbl aZIMUHUCTpaLu1
ropo/ickoro okpyra «I"opoz JlecHoii»
HaumeHoBaHue JlaHHBIE

KpaTtkoe HanMeHOBaHUe

MKY «Otpen KyaeTypb»

Tun OpraHr3aliyn

MyHuILMIIaIbHOE Ka3eHHOe yupeXXeHHe

PykoBoauTenb opraHusaluu

Hauanbuuk — iBaHoB Wb AHaTo/ILeBUY

Pesxum paboThI

ITonegensHuk — narHuia: ¢ 08.30 go 17.30,
nepepsiB — ¢ 13.00 go 13.48,
cyb6060Ta — BOCKpeCceHbe: BbIXO/[HbIe THU

DJIeKTPOHHasI 110YTa

mku.sen@mail.ru

Beb-caiiT http://kultura-lesnoy.ekb.muzkult.ru/

Apnpec 624200, CepasioBckast 06/1aCThb, T. JIeCHOH,
yn. FObuneiiHas, . 2

KoHTaKThI 8 (34342) 4-26-99; 8 (34342) 6-67-76

JInijo, OTBETCTBEHHOE 3a
rpe/ioCcTaB/ieHle MyHULIMITa/IbHOM
YCIYTH

3amectutesnb HauanbHUKa MKY «Otpen KynbTypel» — KnumoBa
Enena AnekcaH/poBHa,
Tesl. 8 (34342) 66737

2. MynunmnanbHoe 6ropKeTHOe yupexkiaeHue «LleHTpanbHas roposckas oubmoteka um. I1.I1. BakoBa»

HaumenoBanue

JlaHHbIe

KpaTkoe HauMeHOBaHUe

MBY «I'b um. IL.I1. bakoBa»

Twun opraHusanuu

MynuiunanbHoe O10PKeTHOe yupex/eHne

Tun noAurHeHUs

MyHuLunanbHoe Ka3eHHOe yupexzaeHue «OTes Ky/IbTyphl
aZIMUHUCTpaLMK ropogckoro okpyra «['opoa JlecHoi»

Bricinii opran

ApmuHHMcTpauus ropoackoro okpyra «['opog JlecHoi»

PykoBoaMTeNb OpraHvsanum

[Jvpektop — I"'aspunosa MpuHa HukosiaeBHa

Pexxuim paboThI

IenTpanbHas ropoackas 6udnmuoreka um. ILIL. BakoBa:
OcHoBHot# rpaduk paboTsl (c 14 centsiops no 31 mas):
LlenTpanbHas ropojckasi bubsmoreka um. I1.I1. BaxxoBa»:
roHee/ibHUK — yeTBepr: ¢ 11.00 go 19.00,

cy66ota — Bockpecenne: ¢ 11.00 go 16.00,

MSATHULIA — BBIXO/JHOM JIeHb.

I'padmik paboTsl B ieTHUM epuof (c 1 utons 1o 13 ceHTSOpst):
noHee/ibHUK — yetsepr: ¢ 11.00 go 19.00,

BockpeceHnbe: ¢ 11.00 o 16.00,
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TMIATHULIA, CyO00Ta: BBIXOJHbIE THU.

OT/e/1 BHEe CTaljMOHAPHOT0 00C/TY)KUBaHUs HacesieHusI Ne 5
(nmoc. TaéxHbIit):

BTOpHUK — niATHULa: ¢ 10.00 go 19.00,

nepepsiB — ¢ 13.00 mo 13.30,

cy66ota: ¢ 10.00 mo 16.00,

BOCKpeCeHbe, NMOHe/|e/TbHUK: BbIXOAHbIE JTHU.

OTpen BHe CTalHOHAPHOIO 00C/Ty)KUBaHHUs HacesieHUs Ne 4
(moc. YamjaBura):

BTOpHUK — nisiTHULA: ¢ 10.00 mo 19.00,

nepepsiB — ¢ 15.00 go 15.30,

cy66ora: ¢ 10.00 go 16.00,

BOCKpeCeHbe, MOHe/Ie/IbHUK: BbIXOJHbIE JTHU

Beb-caiit http://www.bazhov-lib.ru/

DeKTpOHHasI TIouTa bazhovka@list.ru

Agipec 624205, CBepasioBckast 0071., T. JIecHOH, yi1. JIeHuHa, 1. 69
KOHTaKThI 8 (34342) 6-23-49

JIuuja, OTBETCTBEHHBIE 3a
rpe/ioCTaB/ieHe MyHULIMIIaTbHON
YCIIyTH

I'naBHbIN OubMMOTpad,
Tern. 8 (34342) 6-03-82

3. MyHuLMIanbHoOe —OoKeTHOe

uM. A.TL. I"aligapa»

«LleHTpanbHasi TrOpoACKas JeTcKas OubmoTeka

yupexxjeHue

HaumeHnoBanue

JlaHHBIE

KpaTtkoe HauMeHOBaHMe

MBY «I'/1b um. A.II. T"atizapa»

Tun OpraHr3aliumn

MyHuIMIaabHOe OI0/PKETHOE YUPEXKIeHHe

Tun noguvHeHUs

MyHunmnanbHoe Ka3eHHOe yupexzaeHue «OTfen KyJIbTyphl
a/IMMHUCTpALMY TOPOACKOro okpyra «I'opog JlecHoi»

Bericiinii opran

A pmuHHMCcTpaims ropoackoro okpyra «['opog JlecHoi»

PykoBoaMTenb OpraHysanuu

[JvpekTop — HexxaHoBa JsiieoHopa VBaHOBHa

Pe>xum paboThbl

LenTpanbHas rOpojACKas AeTcKasi oub/MoTEKa

um. A.IL Taiigapa

OcHoBHo Tpaduk paboTsi (¢ 1 ceHTs16psi 1o 31 Masi):
MnoHeJieTbHUK — nsiTHUIIA: ¢ 11.00 go 19.00,

cy660Ta — BBIXO/IHOM JIeHb,

BOoCKpeceHbe: ¢ 12.00 mo 18.00,

MOC/IeIHUN [IeHb MecCsLia — CAHUTapPHBIN [1eHb.

I'padmik paboTsl B ieTHMI Tiepro/, (¢ 1 utoHs mo 31
aBrycra):

rnoHeJie/IbHUK — nsiTHUIIA: ¢ 11.00 go 18.00,

nepepsiB — ¢ 13.00 go 14.00,

cy660Ta — BOCKpeCceHbe: BLIXOJHbIE [HH,

MOC/IeIHUN IeHb MecsLla — CAHUTapPHBIN [1eHb.

CTpyKTypHOe nojpasje/ieHre NPpyU MyHULIUIIAJIbHOM
OX0/PKETHOM yUPeXX/[€HUH /IOTI0/THUTE/THHOT0 00pa30BaHus
«JleTckasi My3bIKa/JIbHasA IIKOJIa»:

OcHoBHot# rpaduk paboTsl (c 1 ceHTs16ps o 31 masi):
MnoHeJe/TbHUK — nsiTHUIIA: ¢ 14.00 go 18.00,

cy600Ta — BOCKpeceHbe: BbIXOJHbIE [HH,

NOC/IeJHUH [leHb Mecsilia — CAaHUTAapHbIH /1eHb.

I'pacduk pabotsl B neTHH# neproy (c 1 urons no 31 aBrycra):
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noHeAenbHUK — nsiTHUIIA: ¢ 09.00 go 13.00,

cy6060Ta — BOCKpeCeHbe: BBIXO/IHbIE THH,

TOC/IeIHUN JIeHb Mecsilla — CAaHUTAPHBIN JleHb.
CTpyKTypHOe nojpasje/ieHue MPU MyHHUIMIIATbHOM
0X0/PKETHOM YUpPeXX/JeHUH A0TI0/THUTE/THLHOIr0 00pa3oBaHus
«/leTckas Ko0J/1a HCKYCCTB»:

OcHoBHo# rpaduk paboTsl (c 1 ceHTsi6ps o 31 masi):
MoHele/IbHUK, cpega: ¢ 16.00 go 18.00,

BTOpHUK - € 09.00 go 11.00,

yeTBepr — nsAtHULa: ¢ 14.00 go 16.00,

Ccy06060Ta — BOCKpeCeHbe: BBIXO/IHbIE [HHU,

TOC/IeIHUM JIeHb Mecsilla — CAaHUTApPHBIN JleHb.

I'pacduk paboTsl B meTHH# eproy, (c 1 urons o 31 aBrycra):
roHeAe bHUK — nsiTHULA: ¢ 11.00 go 13.00,

cy06060Ta — BOCKpeCeHbe: BbIXO/IHbIE IHH,

TOC/IeIHUM JIeHb Mecsilla — CAaHUTApPHBIN JleHb.
CTpyKTypHOe nojpasjeneHue B nocejke I'opHbIu:
roHeAeMbHUK — nsATHULA: ¢ 11.00 go 18.00,

Ccy06060Ta — BOCKpPeCeHbe: BBIXO/IHbIE JHU,

TOC/IeIHUN IeHb Mecsilla — CAaHUTApPHBIN JleHb.
CTpyKTypHOe nojpasjie/ieHue NPy MyHHULMIIATBHOM
0K/ )KeTHOM yupexaeHuH «/{eTCKui 030pOBHTEe/IbHO-
o0pa3oBaTe/bHbIH HeHTP «COTHBIIIKO»:
roHeAeIbHUK — nsATHULA: ¢ 14.00 go 18.00,

Ccy06060Ta — BOCKpPeCeHbe: BBIXO/IHbIE JHU,

T0C/IeIHUM JIeHb Mecsilja — CAHUTapHBIM JIeHb

Beb-caiit https://gaidarovka.info

DneKTpOHHasi MoyYTa dbibl-lesnoy@yandex.ru

Appec 624205, CBepzyioBcKast 0071., T. JlecHOH, yi1. JIeHuHa, [. 46
KoHTakThI 8 (34342) 4-72-29, 4-08-55, 4-10-19

JIviia, OTBETCTBEHHBIE 3a
rpe/iocTaB/ieHle MyHULIMITa/IbHON
yCIIyTH

['aBHBIN OHMO/IMOTEKApPh OT/[e/1a KOMITJIEKTOBAHHS ¥ 00pabOTKU
JIUTEPATYPhI, TJIaBHbIN OMO/IMOTEKaph OT/e/la aBTOMATH3al[i|
O6ubMOTeUHO-MH(POPMAIIMOHHBIX TTPOI[ECCOB,

Ten. 8 (34342) 4-10-19
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ITpunoxenue Ne 2

K aZIMUHHCTPAaTUBHOMY perjiaMeHTy
MIpeJ0CTaB/IeHUS] MYHUIIUTIATbHOM YCITyTH
«[IpegocraBnienue focTymna K olydpoBaHHBIM
W3/JaHUSIM, XPaHSIIUMCS B OMOMOTeKax, B TOM
yncse K GoHAY peKUX KHUT, C yUeToM
cobumro1eHust TpebOBaHMH 3aKOHO/IaTe/TbCTBA
Poccuiickoii @eziepaliii 00 aBTOPCKUX U
CMEe)KHBIX TTpaBax»

IIpumepHas ()opMa NMOUCKOBOT0 3ampoca

1. CbOpMNEHHE NOWCKDEOND 38NPOCE W NPOCMOTD PESYNETETS

IIpegocraBiieHUE 3asABUTEIIO TOCY/IaPCTBEHHOM YCJIYTH IIPH
oOpalnieHuH yepes ceTb IHTEpHET

* Permox Necuoi @

2a001ImE

Tun gokymewTa @ cTamss + [lobaBATb ycnoeme

B pe3ynkTart noMcKa nonager nepeceyeHie BCeX YKA3aHHLIX YC.I'IOEH“.

0 Mpeaomaoyuwe 50 pesynsratos m Cnenywumne 50 pesynsratos

HeT AaHHLIX

YEeQOMMNEeHWA 0 XO4e OKA3aHWA YCNYru HaNpPaenaTs no: SMS EMAIL
AOCTYNHOCTE cnocofia oNoBEWEHNA ONpeienAeTcA
HacTponkamu B JinyHom kabuHeTe



