YTBEPX/IAKO
Hupexrop
MBY «llenTpanbHa

7 GubRA0TERS

gTinea U

NPT 2en3 /7
\"N-__,_.f L

MNOJIOKEHHE O BYXTI'AJITEPHH

1. O0mue nooxKeHns

[.I.  Hacrosiee nonokeHue onpeienser Ha3sHauUeHHe, 1I€JH, 3a/1a4M, MMPaBa, OTBETCTBEHHOCTb M
OCHOBbI JACATENIBHOCTH 0T/1es1a GyXraaTepuu.

1.2, byxranrepus ssasercs oraenom yupexaewus MBY «lIIAB wum. AL [lainapa» u
NOAYUHAETCA HEMNOCPEACTBEHHO PYKOBOAUTENIO YHPEIKACHHS,

1.3, Otaen OyxranTepuu BO3IJaBMseT rAaBHbIA Oyxrantep, HazHauyaeMblii Ha A0JIKHOCTD
MPHKA30M PYKOBOIHMTEA YHPEHJIEHHS.

l.4.  Ha Bpems OTCYTCTBMS TJIaBHOrO OyXraitepa pykOBOACTBO OyxraiTepHeil OCYLLECTBIAET
Be/lyLinit OyxranTep.

[.5.  Corpyanukn OyxraaTepHu Ha3HAualOTCs M OCBODOKAAIOTCA OT 3aHMMAaeMOil A0IKHOCTH
NIPHKA30M PYKOBOAMTES YHPEA/ICHHSA MO NPEACTaB/IeHUIO raaBHoro Oyxranrepa.

1.6.  I'napupiit Oyxrantep HazHauaeTcs M 0CBOOOKIAETCA OT 3aHUMAEMOM JONKHOCTH NPHKA30M
PYKOBOAWTECIA YUPEHIASHHA.

1.7.  KpanndukaunoHHeie TpeboBanus, (yHKUHOHAIbHBIE 00A3aHHOCTH, NpaBa OTBETCTBEHHOCTh
paGOTH HKOB oTaena PETIaMEHTHPYHOTCA JAOJTKHOCTHBIMH HHCTPYKLUHAMH, YTBEPHKIACHHBIMH
PYKOBOAHTEIIEM.

[.8. B cBoeil nestenbHoCTH OyXraarepusi pyKOBOACTBYETCA NEHCTBYIOIUIMM 3aKOHOAATEIbCTBOM
Poccuiickoit  Deaepaunn, HOPMATHEHO- TNPAaBOBBIMH  @KTaMH,  PacrpoCTpaHAIOWMUMHUCA  Ha
ACATENbHOCTL OyXranTepuu, OpraHu3alUMOHHO- PACNOPAAWTENLHBIMU JOKYMEHTAMM  YUpesKIeHus,
YUYETHOH NOAMTHKOH K HacTosawuM [TonoxkeHueMm.

2. Crpyrrypa

2.1, CrpykTypy W WITATHYIO YMCAEHHOCTb OyXraaTepuu  yTBEPKIAAET  PYKOBOAHUTENb
Mo NPe/CTABNEHUIO rnaBHoro OyxraiaTepa W MO COMIACOBAHMIO C  MHCMEKTOPOM  OTjena
Kapos,

2.2, Pacnpegenenue o0s3aHHOCTeH MeKAY COTPYAHMKAMM OyXrajtepuu  [IPOM3BOIUTCS
rAaBHbIM Oy XIaATepoM.

2.3. I'naruniit Gyxranrep:
= Opranusyer paboTy o nocTaHOBKE W BEACHHIO OyXraiTepcKOro ydera yUpekKACHHS B LEax
NOJIYHEHHS 3aHHTEPECOBAHHBIMH BHYTPEHHHMW U BHELLIHUMH 110J1b30BATEASIMHU MOTHONW M 1OCTOBEPHOI
HHOpMAaLHK 0 e¢ (PUHAHCOBO- XO3AHCTBEHHON ACATEIBHOCTH H (JMHAHCOBOM [10J10KEHHH,

- @OopuMHUpyeT B COOTBETCTBHH € 3aKOHOMATEBCTBOM O OYXra/iTepckoM YYeTe YYETHYIO MOIHTHKY
HCXOA8 M3 CcreUH(UKH  yCNOBHH  XO3AHCTBOBAHHMA, CTPYKTYPbl, pasMepoB,  OTpPAac/eBOM
NPHHAICIKHOCTH U IPYTHX 0COOEHHOCTEH NCATEILHOCTH YUpPeXKIeHUA

- Bosrnaenser paGory no noaroroBke M yTBepiIAEHHIO pabouero nyiaHa c4eToB OyXrajTepekoro
YHeTa, CO/ACPHKALLEro CHHTETHYECKME M aHAIMTHYECKHMe cueTta, (OPM MEPBHUYHBIX YHYETHBIX
JAOKYMEHTOB, TMPHUMEHAEMBIX U  OQOpPMAEHHS XO3sHCTBEHHBIX onepauuil, (opm BHYTpeHHEH
OyXranTepekoi OTUeTHOCTH; NoO 0GECTEUEHHIO MOPALKA NPOBEACHUS MHBEHTAPU3ALMH H OLEHKH
uMmyuecrsa 1 069331‘6‘."1:(:73. JAOKYMEHTATEHOMY NOATBEPHACHHIO HX HAJTHYHA, COCTOAHHA, OUEHKH, NO



OpraHm3aLMu CUCTEMbI BHYTPEHHEro KOHTPO/S 32 MPaBUILHOCTHLIO O(POPMIEHUS XO3MHCTBEHHBIX
orepaumii, cobawoaeHHeM nopsaka  JAokymeHtoobGopora, TexHonoruu  o6paloTku  yueTHOM
MH(OPMALMK 1 ee 3aLLUTEI OT HECAHKIIMOHUPOBAHHOTO 10CTYNA.

- Pykosoaut hopmupoBaHHeM WHOOPMALIMOHHOM CHCTEMbI OyXranTepckoro y4era U OTHETHOCTH B
COOTRETCTBHM ¢ TpeGoBaHMAMHK OyXraaTepckoro, HalOroBOro, CTATUCTHYECKOTD M YTIpaBieH4Yeckoro
yueta, obecrieuMBaeT npeaocTaBiaeHue HeoOXxoauMoit GyxranTepckoi MHGOPMAUMH BHYTPCHHHM H
BHELLIHWM MMOJIb30BATEAM.

- OGecneunBaeT KOHTPOAb 3a coOOMIOAEHHEM nopaaka O(OPMIEHHS MNEPBHUHBIX YUETHLIX
NOKYMEHTOB.

- OGecnieunBacT CBOEBPEMEHHOE M TOYHOE OTpakeHWe Ha cuerax OyxranTepckoro yuera
XO3AMCTBEHHBIX ONEpalnii, JABHKEHHS AKTHBOB, (JOPMHUPOBAHHE J0XOMOB M PACXOJOB, BBITIONHEHHS
oba3aTenbeTs,

- OBecrneunBaeT CBOEBPEMEHHOE MEePeUHCIeHHE HANOroB H cBOPOB B GIOMKETHI, CTPAXOBbIX B3HOCOB B
douabl, KOHTPOML 3a pacxojoBaHuem (oHaa omiatel Tpyaa paGOTHWKOB., rpoBeeHHEM
MHBEHTapU3allHii, MOPSAKOM BeaeHHs OyXranTepeKoro y4era u OTYETHOCTH.

- OBecreunBaeT CBOEBPEMEHHOE COCTABICHHE MIAHOB (PUHAHCOBO- XO3AWCTBEHHON AEATE/ILHOCTH M
otyeroB 00 wucnonHenuu [TOX]J], npeacTaBieHHE OTHETHOCTHM B YCTAHOBJIECHHOM [OpsiaKe B
COOTBETCTBYIOLLHE OPraHhbl.

- Pykosoaut pabotHukamu Gyxrantepun .

3. 3apaun

3.1. MopmupoBaHHe MOAHOM W J0CTOBEPHOH MH(OPMALIMM O NEATENBHOCTH YyupeaIeHHd U ee
WMYILIECTBEHHOM  MOJIOMKEHMM, HEODXOAMMOW  BHYTPEHHMM  nojib30BaTeNsM  Oyxraatepckoit
(huHaHCOBOM)  OTHETHOCTH —  PYKOBOAMTENAM,  YupeauTensm, COOCTBEHHHWKAM — MMyllecTsa
OpraHuzalliM, a Takke BHELIHMM TOJIb30BATENAM —  KPEANTOpPaM W APYTHM MO/1b30BaTe/IsM
Gyxranrepckoit (hHHAHCOBOH) OTUETHOCTH.

3.2. Ofecnedyenue wuHpopMaumei, HeOOXOAMMOH BHYTPEHHHMM M BHELIHHM [0/1b30BATENAM
fyxranTepckoil OTUETHOCTH ISl KOHTpoms 3a coGmionenuem 3akoHonatenbcTBa Poccuiickoit
denepallid NpU  OCYIIECTBCHUM CAENOK, COObITHH, OnepauMii, CBS3aHHBIX C JEATE/BHOCTHIO
OpraHM3alMK, WX LIeNecoo6pa3HOCTBIO, HATMUMEM M JBWKEHWEM WMYLIECTBA W 00S3aTe/IbCTB,
MCMO/IB30BAHHEM  MATEpHallbHbIX, TPYAOBbIX H (HHAHCOBBIX pPECYPCOB B  COOTBETCTBHM  C
YTBEPIKIEHHBIMA HOPMAaMH, HOPMATHBAMH W CMETaMH.

3.4, TlpenorepaiieHde  OTPHLATE/bHBIX — Pe3ylbTATOB  NESTEJBHOCTH  YUPEHACHHA  H
BbISIBACHHE BHYTPHUXO3SMCTBEHHBIX pe3epBoB obecneyeHHs ee PUHAHCOBOH YCTOHUHBOCTH.

4. DynKunu

4.1. @opMHpOBaHME YUETHOW TMOJAMTUKM B  COOTBETCTBMM C  3aKOHONATC/ILCTBOM O
ByXraaTepckoM  yuete M HAJIOrOOOJOKEHWH MCXOAA W3 CTPYKTYpsl M ocobeHHocTed
NEATEILHOCTH YUpesKaeHHs, HeoOXxonumocTh obecrneuerua ee (PUHAHCOBOH yCTOHYMBOCTH.

42. PaGora no MOArOTOBKE W MpPUHATHIO pabodero mnnaHa cueToB, (GOpPM MEPBHUHBIX
YUETHBIX  JOKYMEHTOB, MpPUMEHseMbIX ns  odopmienns (akToB  XO3ANCTBEHHOH  IKM3HH,
peructpos Gyxyuera.

4.3. Pazpabotka opM JOKYMEHTOB BHYTpeHHeit Oyxrantepckoii (huHaHCOBOI) OTHETHOCTH.

4.4. Obecneuenne nopaaKa MpOBEISHUS WHBEHTAPH3aLMI aKTHBOB U 0043aTeNbCTB.

4.5. OBecrievenne cobioenus TexHonoruu obpaborkn Gyxrantepckoid  mudopmauuu  H
nopsaka 10kymeHToo6opoTa.

4.6. HenpepbiBHbIH Y4ET aKTHBOB, 00A3aTE/bCTB, (BAKTOB XO3AHCTBEHHOM JKH3HH, WCTOUHWKOB
(MHAHCHPOBAHMS  EATENLHOCTH ~ YUPEXKIEHMS, NOXONOB, PACXONOB, MHBIX O0BEKTOB yueTa,
YCTAHOBAEHHBIX (heepalbHbIMH CTAHAaPTAMH,

4.7. CsoeBpemMeHHOE OTparkeHMe Ha cyeTaX OyXyueTa oOnepauuii, CBA3aHHBIX C JIBHIKEHUEM
OCHOBHBIX CPEACTB, TOBAPHO-MATEPHATBHBIX LIEHHOCTEH U IEHEKHBIX CPEJICTB U T. 1.

4.8. CoeBpeMeHHOE W TMpaBHIbHOE O(GOPMICHHE [NOKYMEHTOB /I YYPEHKICHHS M BEACHHS
Byxyuera, obecriedeHne UX COXPAHHOCTH, OOPMIIEHHA U CAaYH B YCTAHOBACHHOM MOPSIAKE B APXMB.

4.9. CocraBneHue 3KOHOMHYECKH OBGOCHOBAHHBIX OTHETHBIX KalbKyAsUMA ceGecTonmocTH
NPOAYKLINH, BBITIONHAEMBbIX pabot (yeayr).



4.10. OGecneveHne CBOEBPEMEHHBIX H MOJIHBIX PacyueToB 110 3apaboTHO# nare.

4.11. TlpapunbHOe HauMCNEHUE W MEPeUUC/IeHHe HAIOoroB W cOOpPOB B OIOMKETHI, CTPAXOBLIX
B3HOCOB B [OCYJAApCTBEHHble BHeONOMWKETHbIE (OHABI, miaTexed B OaHKW, CPEACTB Ha
(hMHAHCHPOBAHWE KAMWTAIBHLIX BIOMEHUH W T. 11

4.12. YyacTue B NPOBEACHHM IKOHOMMHECKOrO aHaM3a X03sHCTBeHHO-(PHHAHCOBOH ACATE/IBHOCTH
OpraHu3alkiy Mo JAaHHbIM  OYXrajaTepeKoro yuyera M OTHETHOCTH B LENAX  BbIABICHHA
BHYTPUXO35MCTBEHHBIX PE3€PBOB, YCTPAHCHHA MOTEPb M HENPOU3BOACTBEHHbBIX 3aTpar.

4,13, Yuactve B oQOpMAEHHH MaTepHaIOB 10 HEAOCTAYAM H XMILEHHMAM JEHEKHbIX CPEICTB W
TOBAPHO-MATEPHANIBHBIX UEHHOCTEH, nepeaada B HEOOXOAMMBIX cClTydasX I3THX MaTepHaloB B
ClIeACTBEHHbIE M Cy1e0HbIC OpraHbl,

4.14. OGecnievenHe cTpororo cob/oAeHHs! CMET aAMHHUCTPATHBHO-XO3AHMCTBEHHBLIX W JAPYrHX
PACX0/I0B, 3AKOHHOCTHM CIHCAHMS CO CYeTOoB OyXraiaTepckoro yuéera Hejoctau, AeGHTOPCKO#
38/10/ZKEHHOCTH M APYTHX NOTepPb,

4,15, KOHTpPOb KAcCOBOH AMCUMIUIMHBI YMOJHOMOYEHHBIMH COTPYJHMKAMHU OyXraitepud B
fnpeaesax KOMNETEHLWH, YCTAHOBIEHHOMW AO/KHOCTHOM MHCTpykuMed M nonoxkenuamu banka
Poceuu.

4.16. Cocrasnenue GanaHca U ONepaTHBHEIX CBOAHBIX OTHETOB 0 JOXOAAX M pacxojax cpeicts, 00
MCOAb30BaHnK OropKeTa, JIpyrol OyxraaTepckoi M CTaTMCTHYECKOH OTHYETHOCTH, MPEACTAB/IEHHE HX
B YCTAHOBIEHHOM MOPSJIKE B COOTBETCTRYHOIIHE OPraHbl.

4.17. PaccMOTpeHHe M BH3MPOBaHHME rNIaBHBIM OyXranrepoM ciiysKalldX OCHOBAHHEM /1A NPHEMKH
M BbIZAYH JICHEKHBIX CPEACTR, 10rOBOPOB H COMIALIGHHH, 3aKTI0YaeMbIX OpraHu3aLmMen Ha NoJyueHHe
WKW OTHYCK TOBapHO-mMaTcpHajlbHbIX LleHHOCTeﬁ H Ha BBITIOJIHCHHE paﬁo‘r H YCIyr, a Takike
JIOKYMEHTOB, YCTAHOBJIEHHBIX B COOTBETCTBHM C MyHKTaMH 4.2—4.3 HacTOALLErO MOI0KEHHA.

5. IIpaga

N

1. byxranrepus uMmeer cieLytolre rnpasa.
|.1. TpeGoeats oT BCceX nojapazjeneHui yupexcaeHus cobmoaeHus nopsaka opopMmIeHHs
onepatuii 1 [peacTaBIeHHs B YCTAHOB/IEHHbIE CPOKH HEOOXOAUMbIX JOKYMEHTOB M CBEACHHI.

5.1.2. BHOCHTH npemioKeHUss PYKOBOJACTBY OpraHM3allud O TPUBICUEHMM K MaTepHalbHOMH

M JAMCLMILTMHAPHOR OTBETCTBEHHOCTH 10JIKHOCTHBIX JIHLL 10 pe3y/ibTaTaM MpoBepokK.
5.1.3. He npuHMmaTh K MCMOJHEHWIO W O(QOPMIECHHIO JOKYMEHTBI MO OMNepaluaMm, KOTOpble
MPOTHBOPEHAT 3AKOHOAATEILCTBY M YCTAHOBJISHHOMY MOPAJIKY MNPHEMKH, XPaHEHHA M Pacxol10BaHHsA
JEHEKHBIX CPEICTB, TOBAPHO-MATEPHAILHBIX W APYrHX LEHHOCTEH, a Takoke 0€3 COOTBETCTBYIOUIErO
pacnopsKeHHs AHPEKTOpa yUpeACHHA,

5.1.4. Bectu nepenucky no BorpocaM OYXraaTepckoro y4era M OTHETHOCTH, @ TAaKiKe JIPYIHM
BOMPOCAM, BXOAALLMM B KOMMETEHUHIO OyXrantepun M He TpeOYyIOUIMM  cOriacoBaHua ¢
PYKOBOAMTENEM YUPEIKACHHS.

5.1.5. [lpeacraBHTenLCTBOBATL B YCTAHOB/IEHHOM MOPAAKE OT MMEHH YUPEKASHHS 110 BOMNpocam,
OTHOCALLMMCS K KOMMNETEHLUHH OyXranTepud, BO B3aHMOOTHOLLEHHAX C HAIOTOBBIMH, (PHHAHCOBLIMH
opraHamu, OopraHaMy rocyaapCcTBCHHBIX BHBSEOJ.DKCTHI:IX EI)O]!,E[OB, HHBIMKW  TOCYIapCTBEHHbLIMH
OpPraHu3alMsIMH, a TAKOKE APYTHMH OpraHu3aluaMH, YUPEKIACHHAMH.

5.1.6. Jlagath yka3aHus no BONpOCaM, OTHOCSLIMMCS K KOMMETeHUWH ByXranTepiun U BBITEKAIOIHM
H3 (PYHKIMH, KOTOpBIE NepevucieHsl B HacToswem [Tonokennu,

5.1.7. Tpebopare W nonyyaTs MaTepHanbl, HHPOPMALMIO. HeOOXOAMMbIE AnS /1eATEILHOCTH
Oyxranrepun.

5.1.8. JlaBath pa3ipficHeHHs W pPEKOMEHAALMM MO BOMPOCAM, BXOAAUIMM B  KOMIMETEHLMUIO
Oyxranrepun,

5.2. 'nagHblii Oyxrantep uMeeT ciieyloline npaega.

5.2.1. B cayuyae ofuapyzeHHs HE3aKOHHBIX AEHCTBHH MOMKHOCTHBIX ML JOK/IA/bIBaTL O HHX
PYKOBOJMTEIH YUPEHKAEHHS 719 IPHHATHA Mep.

3.2.2. BuocuTb npeanoiKeHus pYKOBOACTBY YUPEAACHHS O MEPEMEIIEHHH COTPYJAHHKOB
Oyxrajirepuu, HX MOOUWIPEHHH 3d4 YCMEWHYH padoTy, a TakiKe TPEIOKEHHA O HANOKEHHH
JUCUMILTMHAPHBIX B3LICKAHHH HA COTPY/IHHKOB, HAPYILAOLIMX TPYAOBYIO AHCLIMILIHHY.

5.2.3. CorjacoBbiBaTe ¢ PYKOBOJMTEJIEM BOMPOCHI HA3HAYEHWSA, YBOJLHEHHS M TepemelleHns
COTPYAHHKOR DYXranTepuu.
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5.2.4. TIpuMEHSTS IO COMTACOBAHHIO C PYKOBOJIMTENIEM YUPEKIEHUS Mepbl MOOLIPeHns 1Hbo mepb!
B3bICKaHUs. Mepbl B3bICKaHHS MOIYT MPHMEHSTHCS TOrAa, Korja COTPYAHUK OyXraatepuu nosTopHO
JOMyCTun OunbKy, NPUBELIYIO K (PUHAHCOBBIM MOTEPSAM 15 YUPEHIAEHHS, Aub0 J0MmycTuil yTeuky
nHdopmaLru, HocslleH KoH(UAESHUHATLHBIA XapaKTep.

6. OTBEeTCTBEHHOCTh

6.1. CotpyaHuku OyXxranTepHu HecyT OTBETCTBEHHOCTb 3a Haj/jlexallee W CBOCBPEMEHHOE
BbITIOSIHEHWE (DYHKLMI, NPEAyCMOTPEHHBIX HACTOSLIMM MOJO0KEHHeM, B Mpeaesnax 00f3aHHOCTEH,
BO3IOMKEHHBIX HA HUX J10JKHOCTHBIMH HHCTPYKLIMAMM.

6.2. OTBETCTBEHHOCTb 3a KayecTBO M CBOEBPEMEHHOCTb BLIMOAHEHMS (yHKUMI OyXranTepuw,
HPEHYCMOTPG}-!HHX HACTOALLIHUM nOJ’IO)KeHHEM, HECET ri1aBHbIi nyra.n'rep.

6.3. Ha rnagnoro Gyxranrepa Bo3jaraercs repcoHa/ibHas OTBETCTBEHHOCTh:
- 33 cobnoaeHHe 1eHCTBYIOIIEro 3aKOH01aTe/IbCTBA B NpoLiecce pykOBOACTBA Oyxrasnrepueii:
- OpraHM3aLMio AeSTeNbHOCTH OyXralTepHH No BLIMOJHEHHIO 3a1a4 M (YHKUMH, BO3IOKEHHBIX Ha
Gyxrantepuio:
- cobmonenne paboTHukaMu GyXrajiTepui MpoM3BOACTBEHHON M TPYAOBOH AMCLMITHHbL
- opraHu3aumio B Gyxrantepuu onepaTHBHON W KAYECTBEHHOM MOATOTOBKH JIOKYMEHTOB,
- ofecrneyeHne COXPaAaHHOCTH WMYLISCTBA., HAXOAALIErocs B OyXrantepuu u coOnoACHWH NpaBui
noskapHoii 6esonacHocTH,
- CBOCBPEMEHHOE M KQUECTBEHHOE MCIOMHEHHME MPHKA30B PYKOBOAHTENS YUPEHKACHHA,

7. 3ak0unTe/IbHbIE MOJTOKEHHA

7.1. Jlanubiii AOKYyMeHT AeHCTBYET /10 €ro rnepecmoTpa.

["naBHbli Oyxraarep 6—__"/—'* P.JI, bywyesa



